
 

OUR VISION STATEMENT 
To be known as the number one workforce resource in the state of Florida by providing constructive tools 

and professional supportive services that are reflected in the quality of our job candidates and               
meet the needs of the business community. 

 

BOARD MEETING REVISED AGENDA 
Wednesday, September 4, 2024 – 11:30 a.m. 

College of Central Florida – Levy Campus – Drummond Conference Room 
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Join Zoom Meeting: https://us02web.zoom.us/j/83531942563 
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CAREERSOURCE CITRUS LEVY MARION
BOARD MEETING

MINUTES
DATE: June 5, 2024
PLACE: College of Central Florida, Marion Campus
TIME: 11:30 a.m.

MEMBERS PRESENT MEMBERS ABSENT
Angela Juaristic Albert Jones
Arno Proctor Andy Starling
Ben Whitehouse Angie White
Brandon Whiteman Equilla Wheeler
Carl Flanagan John Murphy
Charles Harris Kevin Sheilley
Christopher Cowart
Darlene Goddard
Debra Stanley
Fred Morgan
Jeff Chang
John Hemken
Jorge Martinez
Kathy Judkins
Kevin Cunningham
Kimberly Baxley
Larry White
Mark Paugh
Pat Reddish
Pete Beasley
Staci Bertrand
Theresa Flick

OTHER ATTENDEES
Rusty Skinner, CSCLM Cira Schnettler, CSCLM
Dale French, CSCLM Robert Stermer, Attorney
Cory Weaver, CSCLM
Melissa Saco, CSCLM
Sandra Crawford, CSCLM
Laura Byrnes, CSCLM
Iris Pozo, CSCLM

CALL TO ORDER
The meeting was called to order by Brandon Whiteman, Chair, at 11:32 a.m.
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ROLL CALL
Cira Schnettler called roll and a quorum was declared present.

PUBLIC COMMENT
Carl Flanagan shared that the business services team did an excellent job assisting a
CPA that he referred. The CPA firm was extremely appreciative of the successful
outcomes.

APPROVAL OF MINUTES
Deb Stanley made a motion to approve the minutes from the March 20, 2024, meeting.
Mark Paugh seconded the motion. Motion carried.

PRESENTATIONS
Laura Byrnes presented the new “What We Do” booklet.  The booklet is intended to be 
shared with potential new board members, public officials, and businesses as an
introduction to our organization.

DISCUSSION ITEMS
State Update
Rusty Skinner provided the following updates:
• A letter of intent was submitted to the State notifying them of our proposal to work

with regions 6, 7, and 9 on regional planning.  We have been selected to move into
the next phase of regional planning.  The 2024-2025 program year will focus on
developing the plan and implementation will occur during the 2025-2026 program
year.

• In previous years the State allowed workforce boards that consistently did not meet
the 50% requirement for funding for Individual Training Accounts to submit a sliding
scale waiver request.  Historically, we requested this waiver annually and it was
always approved.  The State is no longer offering the waiver.  This will be a
challenge to meet the requirements and will impact how we serve businesses and
job seeking customers.

Workforce Issues that are Important to our Community
Staci Bertrand asked about our services for assisting formally incarcerated individuals.
Cory Weaver explained that we work with different agencies in the three counties to
service those populations.  We also work with Lowell Correctional through a pre-release
program.  The individuals coming out of that program will transition to  different counties
throughout the State. We work with our sister agencies in those counties for a smooth
transition.  We also coach businesses on the benefits of being a second chance
employer.

Financial Disclosure Forms / Annual Conflicts Reminder
Rusty Skinner reminded the board members of filing their financial disclosures by July 1
to avoid penalties.

Board Membership Status
Rusty Skinner shared that there are four openings on the board;  one in Citrus and three
in Levy, two of which are in the private sector.  He invited the board members to recruit
in those areas.
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Education and Industry Consortium Meeting Minutes 3/21/2024 
Rusty Skinner explained that this is a new committee of the board, which is required to 
provide a report of activities.  Attached are the minutes from the first meeting.  The 
committee members seem very engaged in discussions and enthusiastic about working 
on the challenges faced in our region. 
 
ACTION ITEMS 
FWDA Dues 
Darlene Goddard made a motion to approve paying the FWDA dues out of unrestricted 
funds. Kathy Judkins seconded the motion. Motion carried. 
 
Eckerd Connect Contract Renewal 
Mark Paugh made a motion to approve the Eckerd Connect Contract.  Ben Whitehouse 
seconded the motion. Motion carried. 
 
One Stop Operator Contract Renewal 
Charles Harris made a motion to approve the One Stop Operator Contract.  Carl 
Flanagan seconded the motion. Motion carried. 
 
2024/2025 Budget 
Dale French reviewed the proposed preliminary budget. He noted that there was an 
error on the RWDB 6 revenues and expenditures.  An amended budget will be added to 
these minutes.  He explained the impact the disaster grant funding will have on the 
overall budget.  He was happy to share that there was not a decrease in State 
allocations. Kathy Judkins expressed appreciation for the new reader friendly 
representation of the budget. Kathy Judkins made a motion to approve the preliminary 
2024-2025 budget. Pete Beasley seconded the motion. Motion carried. 
 
ETPL 
Dale French explained that the State is reworking the ETPL approval process.  Training 
providers will submit their applications through a state portal.  After approval, any 
workforce board may then engage with the approved provider.  The portal is anticipated 
to be functional by July 1.  In the event there is a delay, we are requesting an extension 
of our current approved list.  We will bring this item back in September once systems 
and processes are in place.  Darlene Goddard approved the extension of the current 
training provider list.  Deb Stanley seconded the motion. Motion carried. 
 
CONSENT AGENDA  
 
Nominating Committee – 5/15/2024 
Affirmation of Chair 
Nomination of Vice Chair 
Nomination of Treasurer 
 
In Committee Chair Al Jones absence, Carl Flanagan provided a summary of the 
committee activities. 
 
Kathy Judkins made a motion to accept the nominations proposed by the nominating 
committee.  Theresa Flick seconded the motion. Motion carried. 
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CEO Contract Review- 5/13/2024, 5/29/2024 
CEO Contract Renewal 
 
Committee Chair Brandon Whiteman provided a summary of the committee activities. 
 
Performance and Monitoring – 5/7/2024 
No Action Items 
 
Committee Chair Jeff Chang provided a summary of the committee activities. 
 
Business and Economic Development – 5/8/2024 
No Action Items 
 
Committee Chair Pete Beasley provided a summary of the committee activities. 
 
Career Center – 5/16/2024 
No Action Items 
 
Committee Chair Charles Harris provided a summary of the committee activities. 
 
Marketing and Outreach – 5/22/2024 
No Action Items 
 
In Committee Chair Al Jones absence, Laura Byrnes provided a summary of the committee 
activities. 
 
Executive Committee – 5/23/2024, 5/29/2024 
Staff Increases 
Ancillary Benefits Switch 
Annual Healthcare Renewal 
Dwyer MOU 
Workforce Champion 
Schedule of Operations 
990 
Pay Grades 
Administrative Staff Assistant 
 
Brandon Whiteman provided a summary of the committee activities. 
 
Kathy Judkins made a motion to approve the CEO Contract Review and Executive 
committee consent agenda items. Deb Stanley seconded the motion. Motion carried. 
 
PUBLIC COMMENT 
 
PROJECT UPDATES 
None 
 
MATTERS FROM THE FLOOR 
None 
 
ADJOURNMENT 
There being no further business, the meeting adjourned at 12:35 p.m. 
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APPROVED: 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting 
 

Wednesday, June 5, 2024 
 
 

TOPIC/ISSUE: 
 
FWDA Dues 
 

BACKGROUND: 
 
Membership to the Florida Workforce Development Association promotes collaboration, 
convening and sharing of best practices between member workforce boards. 
 
POINTS OF CONSIDERATION: 
 
 

STAFF RECOMMENDATIONS: 
 
Approve paying $5000.00 from unrestricted funds for FWDA dues. 
 
 
BOARD ACTION: 
 
 
Darlene Goddard made a motion to approve paying the FWDA dues out of unrestricted 
funds. Kathy Judkins seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting 
 

Wednesday, June 5, 2024 
 
 

TOPIC/ISSUE: 
Eckerd Connects Contract Renewal 
 

BACKGROUND: 
Eckerd Connects is the current contracted provider for youth services.  The current 
contract was put into place July 1, 2021, and was renewable for three additional years 
(four years total). 
 
POINTS OF CONSIDERATION: 
Eckerd Connects continues to provide quality services to the youth in LWDB 10 and 
maintains excellent performance and case management.  This renewal will be the fourth 
and final renewal prior to re-procurement of services. 
 
The proposed budget of this contract is to not exceed $870,608. 
 

STAFF RECOMMENDATIONS: 
Renew the contract with Eckerd Connects to continue youth services effective July 1, 
2024. 
 
COMMITTEE ACTION: 
 
 
 
BOARD ACTION: 
Mark Paugh made a motion to approve the Eckerd Connect Contract.  Ben Whitehouse 
seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting 
 

Wednesday, June 5, 2024 
 
 

TOPIC/ISSUE: 
One Stop Operator Contract 
 

BACKGROUND: 
Southern Indiana Works was procured as our One Stop Operator with their first year of 
performance occurring this past program year. 
 
POINTS OF CONSIDERATION: 
Southern Indiana Works has been instrumental with partner relations and engagement 
and has met all performance benchmarks.  The current contract may be renewed up to 
three additional years before re-procurement must occur. 
 
The total contract cost remains the same as this program year at a total of $75,000.00. 
 

STAFF RECOMMENDATIONS: 
Renew the One Stop Operator contract with Southern Indiana Works effective July 1, 
2024. 
 
COMMITTEE ACTION: 
 
 
 
BOARD ACTION: 
Charles Harris made a motion to approve the One Stop Operator Contract.  Carl 
Flanagan seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 
Executive Committee, Wednesday, May 29, 2024 

 
TOPIC/ISSUE: 
Preliminary 2024-2025 Budget 
 

BACKGROUND: 
Attached is the proposed budget figures for the 2024-2025 program year. 
 
POINTS OF CONSIDERATION: 
This budget is based on the following: 
 

• Estimated carry forward funds from current year grants. 
• Estimated expenditures for Hurricane Idalia DWG 

 

STAFF RECOMMENDATIONS: 
Approve preliminary 2024-2025 budget. 
 
COMMITTEE ACTION: 
 
Al Jones made a motion to approve the proposed 2024-2025 budget.  Carl Flanagan 
seconded the motion.  Motion carried. 
 
BOARD ACTION: 
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REVENUE RESOURCES
$15.46 M

COMMERCE ALLOCATIONS
ADULT $2,332,151

YOUTH $1,132,587

DISLOCATED WORKER $578,398

WAGNER PEYSER $180,000

WTP $1,577,092

SNAP $185,176

VETS $54,935

REA $226,915

OTHER $8,429,943

TOTAL Commerce Allocations $14,697,197

TOTAL REVENUE = $15, ,

Budget 07/01/2024 - 06/30/2025

RWB 6
$55,000

0%
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BUDGET EXPENDITURES
$12.35 M

COMMERCE ALLOCATIONS
ADULT $1,180,449

YOUTH $938,224

DISLOCATED WORKER $287,094

WAGNER PEYSER $79,313

WTP $968,420

SNAP $127,573

VETS $25,787

REA $91,475

OTHER $8,305,541

TOTAL Commerce Allocations $12,003,876

Budget Expenditures = $12, , .81

Budget 07/01/2024 - 06/30/2025

RWB 6
$55,000.00

0%
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UNOBLIGATED BALANCE
$2.81 M

COMMERCE ALLOCATIONS
ADULT $1,151,702.00

YOUTH $194,363.00

DISLOCATED WORKER $291,304.00

WAGNER PEYSER $100,687.00

WTP $608,672.00

SNAP $57,603.00

VETS $29,148.00

REA $135,440.00

OTHER $124,402.00

TOTAL Commerce Allocations $2,693,321.00

UNOBLIGATED Balance = $2,808,743.00 

Unobligated Unrestricted = $302,129.19

Budget 07/01/2024 - 06/30/2025
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ADULT  51%

BROADBAND 60%

DISLOCATED WORKER 50%

RURAL INITIATIVES 98%

WAGNER PEYSER 44%

SNAP  69%

WTP 61%

HURRICANE IDALIA 100%

DVOP VET SVC (VETS) 97%

LVER VET SVC (VETS) 35%

APPRENTICESHIP NAV 41%

TRADE ADJ. ASSIST. 94%

RAPID RESPONSE 100%

UNRESTRICTED 16%

YOUTH BUILD 100%

YOUTH 83%

REA 40%

RWB 6 100%

HOPE WP 33%

HOPE WIOA 65%

% BUDGET SPENT

% SPENT BUDGET EXPENDITURES BUDGETED REVENUE

Budget 07/01/2024 - 06/30/2025
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RECORD OF ACTION/APPROVAL 
 

Board Meeting 
 

Wednesday, June 5, 2024 
 

TOPIC/ISSUE: 
Training Provider/Program Certification for PY 2024-2026 
 

BACKGROUND: 
Pursuant to CSCLM Local Policy - OPS-28 Area Targeted Occupational List and DEO 
State policy guidance #90, all training providers on the Eligible Training Provider List 
(ETPL) are required to recertify their eligibility to 
provide training services as well as provide performance information for the programs 
they wish to have included on our Area Targeted Occupation List (ATOL). Most 
providers are due to recertify July1, 2024. 
 
POINTS OF CONSIDERATION: 
Florida Commerce is in the process of instituting a statewide portal for providers to 
upload programs for consideration and approval. This portal will replace the current 
certification process. The portal is set to open for provider submission on July 1, 2024. 
 

STAFF RECOMMENDATIONS: 
Extend current ATOL and ETPL to allow providers time certify under the statewide 
portal. 
 
COMMITTEE ACTION: 
 
BOARD ACTION: 
Darlene Goddard approved the extension of the current training provider list.  Deb 
Stanley seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 

Nominating Committee, Wednesday, May 15, 2024 
 

TOPIC/ISSUE: 
 
Affirmation of Chair – Carl Flanagan 
Program years: July 2024 – June 2025 and July 2025 – June 2026 
 

BACKGROUND: 
 
 
POINTS OF CONSIDERATION: 
 

 

STAFF RECOMMENDATIONS: 
 
 
COMMITTEE ACTION: 
 
Darlene Goddard made a motion to affirm Carl Flanagan as Chair for the 2024-2025 
and 2025-2026 program years.  Kim Baxley seconded the motion.  Motion Carried. 
 
BOARD ACTION: 
Kathy Judkins made a motion to accept the nominations proposed by the nominating 
committee.  Theresa Flick seconded the motion. Motion carried. 
 
 

1717



DRAFT

 
 

RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 

Nominating Committee, Wednesday, May 15, 2024 
 

TOPIC/ISSUE: 
 
Nomination of Vice Chair 
 

BACKGROUND: 
 
 
POINTS OF CONSIDERATION: 
 

 

STAFF RECOMMENDATIONS: 
 
 
COMMITTEE ACTION: 
 
Darlene Goddard made a motion to nominate Arno Proctor for Vice-Chair for the 2024-
2025 and 2025-2026 program years.  Kim Baxley seconded the motion.  Motion carried. 
 
BOARD ACTION: 
Kathy Judkins made a motion to accept the nominations proposed by the nominating 
committee.  Theresa Flick seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 

Nominating Committee, Wednesday, May 15, 2024 
 

TOPIC/ISSUE: 
 
Nomination of Treasurer 
 

BACKGROUND: 
 
 
POINTS OF CONSIDERATION: 
 

 

STAFF RECOMMENDATIONS: 
 
 
COMMITTEE ACTION: 
Kim Baxley made a motion to nominate Fred Morgan as the Treasurer.  Darlene 
Goddard seconded the motion. Motion carried. 
 
BOARD ACTION: 
Kathy Judkins made a motion to accept the nominations proposed by the nominating 
committee.  Theresa Flick seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 

CEO Review Committee, Monday, May 13, 2024 
 

TOPIC/ISSUE: 
 
Discussion and recommendation for renewal of CEO contract for 2024 – 2025 
 

BACKGROUND: 
 

CEO Salary History 
Year Salary Increase 

2016 - 17 $ 120,000.19  3% 
2017 - 18 $ 123,600.26  3% 
2018 - 19 $ 127,308.00 3% 
2019 - 20 $ 133,036.86 4.5 % 
2020 - 21 $ 137,027.97 3% 
2021 - 22 $ 137,027.97 0% 
2022 - 23 $ 137,027.97 0% 
2023 - 24 $ 137,027.97 0% (3.5% Retention Incentive) 

 
 
POINTS OF CONSIDERATION: 
 

 

STAFF RECOMMENDATIONS: 
 
 
COMMITTEE ACTION: 
Carl Flanagan made a motion to table the approval of the contract until budget 
determinations have been made.  Kim Baxley seconded the motion. Motion carried. 
 
BOARD ACTION: 
This item appeared on the board agenda as part of the consent agenda.  Kathy Judkins 
made a motion to approve the CEO Contract Review and Executive committee consent 
agenda items. Deb Stanley seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 
CEO Review Committee, Wednesday, May 29, 2024 

 
TOPIC/ISSUE: 
 
Discussion and recommendation for renewal of CEO contract for 2024 – 2025 
 

BACKGROUND: 
 

CEO Salary History 
Year Salary Increase 

2016 - 17 $ 120,000.19  3% 
2017 - 18 $ 123,600.26  3% 
2018 - 19 $ 127,308.00 3% 
2019 - 20 $ 133,036.86 4.5 % 
2020 - 21 $ 137,027.97 3% 
2021 - 22 $ 137,027.97 0% 
2022 - 23 $ 137,027.97 0% 
2023 - 24 $ 137,027.97 0% (3.5% Retention Incentive) 

 
 
POINTS OF CONSIDERATION: 
 

 

STAFF RECOMMENDATIONS: 
 
 
COMMITTEE ACTION: 
Carl Flanagan made motion to renew the CEO Contract for the 2024-2025 program 
year and approved the 5% increase that all staff will receive effective July 1, 2024. Kim 
Baxley seconded the motion.  Motion carried. 
 
BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 

Executive Committee, Wednesday, May 23, 2024 
 
 

TOPIC/ISSUE: 
 
Staff Increases 
 

BACKGROUND: 
 
Last program year staff were issued a one-time retention incentive in the amount of 
3.5%.  This incentive was paid out of unrestricted funds and was not an adjustment to 
hourly or salaried rates. 
 
The last regular staff adjustment occurred in program year 2022-2023 at a rate of 3%. 
 
Budget review for program year 2024-2025 allows for a regular adjustment to staff 
hourly/salary rates. 
 
 
POINTS OF CONSIDERATION: 
We would like to provide an increase adjustment to all non-contracted staff member’s 
hourly and salary rates at 5% annually effective July 2024. 
 

STAFF RECOMMENDATIONS: 
Approve an increase for all non-contracted hourly and salaried staff at a rate of 5%. 
 
COMMITTEE ACTION: 
 
Carl Flanagan made a motion to approve the increase for all non-contracted hourly and 
salaried staff at a rate of 5%.  Charles Harris seconded the motion.  Motion carried. 
 
BOARD ACTION: 
This item appeared on the board agenda as part of the consent agenda.  Kathy Judkins 
made a motion to approve the CEO Contract Review and Executive committee consent 
agenda items. Deb Stanley seconded the motion. Motion carried. 
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RECORD OF ACTION/APPROVAL

Board Meeting, Wednesday, June 5, 2024 

Executive Committee, Wednesday, May 23, 2024 

TOPIC/ISSUE: 
Switch Ancillary benefits from Principal to FL Blue/USAble Life.

BACKGROUND: 
The annual ancillary insurance renewal with Principal is July 1, 2024. Renewal rates were
received through Two-Twelve Benefits.

Our insurance broker Two-Twelve Benefits proactively quoted all lines of ancillary
coverage with Florida Blue to take advantage of premium savings to reduce the overall
increase to the healthcare plans. In doing so, reduced the total health care increase
from 14.5% to 4.5%.

POINTS OF CONSIDERATION: 

• Principal presented rates that average a 9% increase in comparison with PY23.
• Coverages are similar; some lines of coverage are lower some are higher.
• Moving the lines of coverage to FB and the impact of medical rates more than

make up for the small increase in Ancillary lines of coverage.

STAFF RECOMMENDATIONS: 
Our recommendation is that we switch our ancillary insurance benefits from Principal
Insurance to Florida Blue/USAble Life.

COMMITTEE ACTION: 

Pete Beasley approved the transfer of ancillary benefits.  Jeff Chang seconded the
motion. Motion carried.

BOARD ACTION: 
This item appeared on the board agenda as part of the consent agenda.  Kathy Judkins
made a motion to approve the CEO Contract Review and Executive committee consent
agenda items. Deb Stanley seconded the motion. Motion carried.
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RECORD OF ACTION/APPROVAL
Board Meeting, Wednesday, June 5, 2024 

Executive Committee, Wednesday, May 23, 2024 

TOPIC/ISSUE: 
Annual benefits renewal.
BACKGROUND: 
The annual health insurance renewal is July 1, 2024. Renewal rates were received through Two-
Twelve Benefits.
Florida Blue presented rates that average a 4.5% increase in comparison with PY23.
The base contribution toward each employee’s benefits will be increased from $590.70 to $620.17
This is approximately 5% increase in the employer funded part.
All plan costs over the baseline employer contribution amount will be paid by the employee. The
baseline contribution amount is variable based on the premium increases and has been
calculated to keep plan costs/value fair across all plans. 
POINTS OF CONSIDERATION: 

• In an effort to save cost this year Two-Twelve offered to bundle our Ancillary plans with
Florida Blue & Florida Combined Life / USAble.

• Moving the lines of coverage to FB and the impact of medical rates more than make up
for the small increase in Ancillary lines of coverage. The initial increase was a 14.5%
average increase over total premium.

• We will keep the same five Florida Blue health plans from last year.

STAFF RECOMMENDATIONS: 
Our recommendation is that we contract with Florida Blue for the five (5) options listed below for
program year 24-25:

1. 128/129 HSA –The monthly company share of the premium will be $620.17. This plan
will be used as the baseline employer contribution amount for the remaining plans. This
plan will be offered at $0.00 cost to the employee.

2. Blue Options 5302 – a PPO plan with a monthly rate of $603.72. This plan will be offered
at $0.00 cost to the employee.

3. Blue Care 3566 – an PPO plan. We recommend the company pay the baseline amount
of $620.17. Biweekly employee contribution will be $46.57.

4. Blue Care 47 – an HMO plan. We recommend the company pay the baseline amount of
$620.17. Biweekly employee contribution will be $74.77.

5. Blue Options 60 – a HMO plan. We recommend the company pay the baseline amount
of $620.17. Biweekly employee contribution will be $110.61.

COMMITTEE ACTION: 

Fred Morgan approved the healthcare plan renewal.  Pete Beasley seconded the
motion.  Motion carried.
BOARD ACTION: 

This item appeared on the board agenda as part of the consent agenda.  Kathy Judkins
made a motion to approve the CEO Contract Review and Executive committee consent
agenda items. Deb Stanley seconded the motion. Motion carried.
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RECORD OF ACTION/APPROVAL

Board Meeting, Wednesday, June 5, 2024
Executive Committee, Wednesday, May 29, 2024

TOPIC/ISSUE: 
Dwyer Workforce Development Memorandum of Understanding (MOU)

BACKGROUND: 
We have met with Dwyer Workforce Development to discuss how we can partner to
better serve our Welfare Transition (WT) population.

POINTS OF CONSIDERATION: 
Dwyer Workforce Development is offering to provide additional case management and
supportive services to our WT customers.  Dwyer staff will integrate into our 14th Street
office and will work in tandem with our WT staff to provide full wrap-around services to
promote further training and job skills development.

STAFF RECOMMENDATIONS: 
Approve engagement with Dwyer Workforce Services through an executed MOU.

COMMITTEE ACTION: 
Al Jones made a motion to approve the MOU with Dwyer Workforce Development.
Charles Harris seconded the motion.  Motion carried.

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 
Executive Committee, Wednesday, May 29, 2024 

 
TOPIC/ISSUE: 
Workforce Champion Nomination 
 

BACKGROUND: 
Our recognition program underwent several changes in 2022 due to responses received 
from the employee survey.  One of those changes was for the Executive 
Committee/Board to make the final selection of our Workforce Champion that will be 
recognized during the 2024 Workforce Professional Summit in Orlando Florida 
September 9-11. 
 
POINTS OF CONSIDERATION: 
Our center managers have nominated two staff members and have recorded their 
nominations for the review by the Executive Committee. 
 

STAFF RECOMMENDATIONS: 
Executive Committee members are asked to make a selection from the two 
presentations provided. 
 
COMMITTEE ACTION: 
Al Jones made a motion to select Valerie Hancock as the 2024 Workforce Champion. 
Pete Beasley seconded the motion.  Motion carried.  
 
 
BOARD ACTION: 
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DRAFT

 
 

RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 
Executive Committee, Wednesday, May 29, 2024 

 
 

TOPIC/ISSUE: 
 
Subgrantee Agreement Compliance- Schedule of Operations 
 

BACKGROUND: 
 
The Subgrantee Agreement calls for certain approvals by the Board.    
 
g. Annually before July 1 of each state fiscal year, the Board shall adopt a schedule 
of operations for the upcoming state fiscal year. Such schedule of operations shall 
include, but is not limited to, daily hours of operation of one- stop operators, and a 
holiday closure schedule which adopts either the federal, state, or appropriate county 
holiday schedule. If the Board has a career center that is affiliated with a college or 
university, the college or university schedule may be adopted for those centers. The 
proposed schedule must be approved by the Board and posted on the Board’s website 
in a conspicuous, easily accessible manner. The Board must give prior approval to any 
deviations from the schedule, except in emergency or reasonably unforeseeable 
circumstances (e.g., an order of the President or Governor, total loss of facilities from a 
catastrophic natural or man-made disaster, etc.). If emergency circumstances exist 
which result or could foreseeably result in a shutdown, the Board shall ensure that DEO 
and the State Board are informed within 48 hours of such shutdown or potential 
shutdown 
 
 
POINTS OF CONSIDERATION: 
Requires the Board to set hours of operation and official dates of closure.  Holiday 
schedule should be either federal, state or county schedule.  Board can give prior 
approval to deviations to the schedule. 
 
CLM has 11 holiday closures, the same number as the federal schedule, except that 
instead of Washington’s Birthday and Columbus Day, CLM has the Friday after 
thanksgiving and Christmas Eve. 
 
In addition, CLM offices/centers close four (4) times per year for staff training 
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For hours of operation, CLM’s normal hours of operation are Monday through Friday,  
8:00am until 5:00 pm.   
 

STAFF RECOMMENDATIONS: 
 
Adopt the Federal Holiday Schedule, with the following deviation: substitute the Friday 
after Thanksgiving and Christmas Eve for Washington’s Birthday and Columbus Day. 
 
Approve CEO designating up to four (4) staff training days per year, providing the Board 
and DEO at least two weeks advanced notice with the notice posted on each office and 
on the website and through social media. 
 
Approve the normal hours of operation to be Monday through Friday 8:00 am through 
5:00 pm.   
 
COMMITTEE ACTION: 
 
Charles Harris made a motion to approve the 2024 – 2025 Schedule of Operations.  Jeff 
Chang seconded the motion. Motion carried. 
 
BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 
 

Board Meeting, Wednesday, June 5, 2024 
Executive Committee, Wednesday, May 29, 2024 

 
TOPIC/ISSUE: 
 
Form 990 Return of Organization Exempt from Income Tax for program year 7/1/22-
6/30/23. 
     
BACKGROUND: 
 
POINTS OF CONSIDERATION: 
 
Form 990 was completed by our auditors Powell and Jones, CPAs after the financial 
statements were audited.   
 

STAFF RECOMMENDATIONS: 
 
Approve Form 990  
 
COMMITTEE ACTION: 
 
Carl Flanagan made a motion to approve the Form 990.  Pete Beasley seconded the 
motion. Motion carried. 
 
BOARD ACTION: 
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RECORD OF ACTION/APPROVAL

Board Meeting, Wednesday, June 5, 2024
Executive Committee, Wednesday, May 29, 2024

TOPIC/ISSUE: 
Compensation Plan Review

BACKGROUND: 
Our Human Resources Manager has conducted a review of our compensation plan.  A
comparison of positions was conducted against 20 other workforce boards in the state
of Florida.  The compensation table is attached showing current minimum and
maximum pay ranges as well as proposed minimum and maximum ranges based on
that research.

POINTS OF CONSIDERATION: 
This review has resulted in the recommendation to increase the base pay rates for
sixteen (16) positions and the maximum pay rates for four (4) positions.

There are four current staff that will be impacted by the increase of the minimum range
rate.  This will result in a total budget impact of $10,868.00.

STAFF RECOMMENDATIONS: 
Approve the new compensation plan scale effective July 1, 2024.

COMMITTEE ACTION: 

Al Jones made a motion to approve the compensation plan review effective July 1,
2024.  Jeff Chang seconded the motion.  Motion carried.

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL

Board Meeting, Wednesday, June 5, 2024
Executive Committee, Wednesday, May 29, 2024

TOPIC/ISSUE: 
Administrative Staff Assistant

BACKGROUND: 
HB1507 and SB240 have placed an increased focus on working with our local school
partners on work-based learning programs and youth-focused hiring events.
Additionally, the move of administrative staff to the 14th St Career Center has placed a
greater strain on the resources in the center and have added to the job duties of staff
overseeing facilities. The changes outlined above have increased the workload for
Program Development, Business Services, Facilities and Administrative staff.

We are seeking approval to hire one full time Administrative Staff Assistant who will
assist with facilities, event, and administrative support to help offset the day-to-day
workload of staff who are currently handling support functions as well as programmatic
tasks. This role would help schedule and plan events, schedule any required
maintenance, ensure supplies are stocked and assist the administrative team with any
support tasks as needed.

The addition of this support position will allow staff in the above-mentioned departments
to focus more on the mission-critical tasks associated with their roles. It will also allow
more time and attention to be placed on developing internal leadership.

POINTS OF CONSIDERATION: 
This would be a new position as there is not currently an admin assistant on staff.
Addition of this position is contingent on sustained funding. The position will only be
added once budgets are confirmed, and appropriate funding is available.

This position will be classified as Pay Grade 106 ($34,500 - $59,247)

STAFF RECOMMENDATIONS: 
Approve the addition of an Administrative Support Assistant upon funding availability.

COMMITTEE ACTION: 
Jeff Chang approved the addition of an Administrative Support Assistant. Kim Baxley
seconded the motion. Motion carried.

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting  
Wednesday, September 4, 2024 

TOPIC/ISSUE: 
Work-Based Learning Survey 

BACKGROUND: 
Work-Based Learning (WBL) opportunities are provided in partnership with local 
businesses in the form of On-the-Job Training for new hires, Customized Training for 
current employees, Paid Internships and Paid Work Experience Activities. Businesses 
enter into an agreement with CareerSource Citrus Levy Marion (CSCLM) which outlines 
who is being trained, what type of training is being provided and any certifications or 
credentials that will be earned as a result of the training. Businesses are reimbursed for 
successful training completions and up to 50% of wages provided during training (75% 
for veterans).  

Many businesses who initiate the WBL process do not complete the process and enter 
into a formal agreement. A survey of local businesses will allow us to better learn what 
can be adjusted in our WBL approach to align better with business needs. 

POINTS OF CONSIDERATION: 
A third-party survey will better allow for unbiased feedback from businesses. The Ocala 
Metro Chamber and Economic Partnership has access to a large pool of local 
businesses and is available to assist at a cost of $5,000 to survey and analyze results 
on behalf of CareerSource CLM. 

STAFF RECOMMENDATIONS: 
Approve a one-time contract with the Ocala/Metro Chamber and Economic Partnership 
to survey local business on CSCLM’s Work-Based Learning Program. 

COMMITTEE ACTION: 

BOARD ACTION: 
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Item # Contractor Purpose/Scope of Work Summary  Funding Board Action
Contractor / 

SubContractor Conflicts
Master Contracts Requiring 2/3rds Vote

1 Ocala Metro Chamber & Economic 
Partnership (CEP)

Conduct a survey of businesses regarding training on behalf of 
CareerSource CLM

5,000.00$  C Kevin Sheilley

CareerSource CLM - All Contracts July 1, 2024 - June 30, 2025
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
2024 Local Workforce Services plan approval 

BACKGROUND: 
Local workforce development boards are required to submit a workforce services plan 
every four years.  Our last plan was instituted in 2020 with a subsequent 
addendum/modification that was submitted in 2022.  The current plan submission 
covers the period of January 1, 2025, through December 31, 2028. 

POINTS OF CONSIDERATION: 
The plan is posted for public comment for a period of 30 days.  The plan was previously 
sent to all board and consortium members for review and comment.  No comments 
were received. 

STAFF RECOMMENDATIONS: 
Approve the local plan as written beginning January 1, 2025. 

COMMITTEE ACTION: 
Pete Beasley made a motion to approve the local plan.  Al Jones seconded the motion.  
Motion carried. 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
2024-2025 Budget 

BACKGROUND: 
The draft budget was previously approved at the June Executive and Board meetings. 

POINTS OF CONSIDERATION: 
This budget reflects final rollover funds for all grants. 

STAFF RECOMMENDATIONS: 
Approve the final 2024-2025 budget. 

COMMITTEE ACTION: 

Fred Morgan made a motion to approve the final 2024-2025 budget.  Pete Beasley 
seconded the motion.  Motion carried. 

BOARD ACTION: 
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REVENUE RESOURCES

$17.18 M

COMMERCE ALLOCATIONS

ADULT $2,617,812

YOUTH $1,178,897

DISLOCATED WORKER $578,398

WAGNER PEYSER $237,340

WTP $2,249,564

SNAP $256,713

VETS $72,685

REA $288,204

OTHER $8,948,748

TOTAL Commerce Allocations $16,428,361

COMMERCE 
Allocations 

$16,428,361.00 
96%

BROADBAND 
287,506 

2%

UNRESTRICTED 
359,890 

2%

YOUTH BUILD 
98,473 

0%

RWB 6 
5,141 
0%

TOTAL REVENUE = $17,179,371.00

Budget 07/01/2024 - 06/30/2025
(revised 08/28/2024)
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BUDGET EXPENDITURES

$13.09 M

COMMERCE ALLOCATIONS

ADULT $1,188,310

YOUTH $1,162,808

DISLOCATED WORKER $284,746

WAGNER PEYSER $84,829

WTP $973,279

SNAP $126,346

VETS $27,306

REA $92,943

OTHER $8,819,378

TOTAL Commerce Allocations $12,759,945

COMMERCE 
Allocations 

$12,759,945.00 
98%

BROADBAND 
170,725.00 

1%

UNRESTRICTED 
57,867.00 

0%

YOUTH BUILD 
98,473.00 

1%

RWB 6 
5,141.00 

0%

Budget Expenditures = $13,092,151.00

Budget 07/01/2024 - 06/30/2025
(revised 08/28/24)
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UNOBLIGATED BALANCE

$3.67 M

COMMERCE ALLOCATIONS

ADULT $1,429,502.00

YOUTH $16,089.00

DISLOCATED WORKER $293,652.00

WAGNER PEYSER $152,511.00

WTP $1,276,285.00

SNAP $130,367.00

VETS $45,379.00

REA $195,261.00

OTHER $129,370.00

TOTAL Commerce Allocations $3,668,416.00

COMMERCE 
Allocations 

$3,668,416.00 
90%

BROADBAND 
116,781.00 

3%

UNRESTRICTED 
302,023.00 

7%

YOUTH BUILD 
0.00 
0%

RWB 6 
0.00 
0%

UNOBLIGATED Balance = $3,785,197.00 

Unobligated Unrestricted = $302,023.00

Budget 07/01/2024 - 06/30/2025
(revised 08/28/24)
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 -  1,000,000  2,000,000  3,000,000  4,000,000  5,000,000  6,000,000  7,000,000  8,000,000  9,000,000

ADULT 45%

BROADBAND 59%

DISLOCATED WORKER 49%

RURAL INITIATIVES 90%

WAGNER PEYSER 36%

SNAP 49%

WTP 43%

TRAINING INITIATIVES 100%

HURRICANE IDALIA 100%

DVOP VET SVC 51%

LVER VET SVC 32%

APPRENTICESHIP NAV 42%

TRADE ADJ. ASSIST. 100%

RAPID RESPONSE 100%

UNRESTRICTED 16%

YOUTH BUILD 100%

YOUTH 99%

REA 32%

RWB 6 100%

HOPE WP 33%

HOPE WIOA 64%

% BUDGET SPENT

% SPENT BUDGET EXPENDITURES  BUDGETED REVENUE

Budget 07/01/2024 - 06/30/2025
(revised 08/28/24)
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RECORD OF ACTION/APPROVAL 

Board Meeting 

Wednesday, September 4, 2024 

TOPIC/ISSUE: 

Subgrantee Agreement 

BACKGROUND: 

Florida Commerce requires each local board enter into a subgrantee agreement as a 
basis for annual funding.  The agreement that expired May 15, 2024, was extended by 
Florida Commerce per the terms of the agreement until August 31, 2024.  A draft 
version of the agreement, along with a track changes form, was provided earlier and 
transmitted to all board members. 
Any additions from the current agreement are either minor in terms of substance or 
policies that have been incorporated into the new agreement. 

POINTS OF CONSIDERATION: 

Commerce has provided a signature ready version. The area where changes could add 
costs is in additional audit requirements.  Staff will meet with auditors and advise. 

Requires Board approval and Consortium approval, Consortium meeting scheduled for 
September 30. 

STAFF RECOMMENDATIONS: 

Staff recommends approval 

COMMITTEE ACTION: 

BOARD ACTION: 
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AGREEMENT 
BETWEEN CAREERSOURCE CITRUS LEVY MARION 

AND THE 
FLORIDA DEPARTMENT OF COMMERCE 

This Agreement is entered into between the State of Florida, Department of Commerce (“Commerce”), and Citrus Levy 
Marion Regional Workforce Development Board, Inc., d/b/a CareerSource Citrus Levy Marion (“Board” or 
“Subrecipient”). Commerce and the Board are sometimes referred to herein individually as a “Party” and collectively as 
“the Parties.” 

WHEREAS, Commerce is Florida’s designated state agency for receipt of federal workforce development funds, and is 
required to carry out the duties and responsibilities assigned by the Governor under each federal grant assigned to 
Commerce; and 

WHEREAS, pursuant to section 107(d)(12)(B)(i) of the Workforce Innovation and Opportunity Act (Pub. L. 113-128), 
the chief local elected official in a local workforce development area shall serve as the local grant recipient for, and shall 
be liable for any misuse of, the grant funds allocated to the local workforce development area under sections 128 and 133; 
and 

WHEREAS, the chief local elected official may designate an entity to serve as a local grant subrecipient for such funds, 
although such designation shall not relieve the chief local elected official of the liability for any misuse of grant funds; and 

WHEREAS, the Board has been designated by the chief local elected official as a “subrecipient” of funds (as that term is 
defined by federal law), and is a “recipient” of funds (as that term is defined by state law); and 

WHEREAS, pursuant to section 121(h) of the Workforce Innovation and Opportunity Act (Pub. L. 113-128) and section 
445.009(2)(c), Florida Statutes, Commerce and the Board intend for this Agreement to satisfy the requirements that the 
Board enter into a memorandum of understanding and infrastructure funding agreement with each mandatory or optional 
partner participating in the one-stop delivery system. 

1. DEFINITIONS AND ACRONYMS.

a. “Board” means the Local Workforce Development Board.
b. “CDBG-DR” means Community Development Block Grant-Disaster Recovery.
c. “CFR” means Code of Federal Regulations.
d. “CLEO” means the Chief Local Elected Official.
e. “DCF” means the Florida Department of Children and Families.
f. “FDLE” means the Florida Department of Law Enforcement.
g. “JVSG” means the Jobs for Veterans State Grant program.
h. “LWDA” means Local Workforce Development Area.
i. “MOU” means Memorandum of Understanding.
j. “NFA” means Notice of Award/Notice of Fund Availability.
k. “RA” means Reemployment Assistance.
l. “RESEA” means the Reemployment Services and Eligibility Assessment program.
m. “SNAP E&T” means the Supplemental Nutrition Assistance Program Employment & Training program.
n. “State Board” means the State Workforce Development Board.
o. “TAA” means Trade Adjustment Assistance.
p. “WIOA” means the Workforce Innovation and Opportunity Act.
q. “WP” means the Wagner-Peyser Act.
r. “WT” means the Welfare Transition program.

2. TERM AND EXPIRATION. The Effective Date of this Agreement is September 1, 2024, and may continue
through June 30, 2027 (the “Expiration Date”), unless otherwise terminated as set forth herein. In accordance with
section 121(c)(2) of WIOA, this Agreement will be reviewed, and if substantial changes have occurred, renewed, at

Docusign Envelope ID: 39B8DD97-4B77-4A72-9D52-C9E4F20747F5
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least once every three years to ensure appropriate funding and delivery of services. This Agreement may be renewed 
or extended for a period of time to be determined by Commerce at its sole discretion, and without the Board’s 
approval, at any time prior to the Expiration Date. This Agreement terminates, supersedes, and replaces any prior 
agreement in effect between Commerce and the Board regarding the subject matter set forth herein as of the Effective 
Date. The period between the Effective Date and the Expiration Date or the termination date is the “Agreement 
Period.” Subrecipient is absolutely responsible for all work performed and all expenses incurred in fulfilling the 
obligations of this Agreement. If the LWDA is redesignated in whole or in part, or the Board is decertified, then 
Commerce may terminate this Agreement. If Commerce elects to terminate this Agreement, then Commerce will 
notify the Board and the CLEO of such termination, when the termination becomes effective, and any termination 
instructions. 

3. FISCAL AND ADMINISTRATIVE CONTROLS.

Commerce will provide funds in consideration for the Subrecipient’s successful performance under this Agreement. 
The State of Florida’s and Commerce’s performance and obligation to pay under this Agreement is contingent upon 
an annual appropriation by the Legislature of the State of Florida. Commerce shall have final authority as to both 
the availability of funds and what constitutes an “annual appropriation” of funds. The lack of appropriation or 
availability of funds will not create Commerce’s default under this Agreement. If there is a state or federal funding 
shortfall, then the funding otherwise made available under this Agreement may be reduced. The Subrecipient shall 
not expend funding provided under this Agreement or made available pursuant to any NFA to pay any costs incurred 
in connection with any defense against any claim or appeal of the State of Florida or any agency or instrumentality 
thereof (including Commerce) or to pay any costs incurred in connection with the prosecution of any claim or appeal 
against the State of Florida or any agency or instrumentality thereof (including Commerce), which the Subrecipient 
instituted or in which the Subrecipient has joined as a claimant. 

a. Commerce will make funding available to the Subrecipient by issuing NFAs through Commerce’s financial
management information system, the Subrecipient Enterprise Resource Application (SERA). The Subrecipient’s
receipt of funding made under an NFA may be conditioned upon the Subrecipient’s successful performance of
certain requirements prior to the receipt of such funding. The Subrecipient must comply with all terms,
conditions, assurances, restrictions, or other instructions contained within the NFA as a condition precedent to
the Subrecipient’s receipt of funding set forth in the NFA. Except as specifically set forth herein, if a conflict
exists between the terms of this Agreement and any NFA, the terms of the NFA shall control.

b. Accountability for Funds.

i. Reduction or Suspension of Funding. Commerce may partially, completely, temporarily, or permanently
reduce or suspend any funding provided under this Agreement or funding made available pursuant to an
NFA, if the Subrecipient fails to comply with all applicable state and federal laws, rules, and regulations, or
the terms of this Agreement or any NFA. Commerce will exercise its authority to reduce or suspend funding
in accordance with the applicable federal and state laws, rules, regulations, and policies.

ii. Recoupment. Notwithstanding anything in this Agreement or any NFA to the contrary, Commerce has an
absolute right to recoup funds. Commerce may refuse to reimburse the Subrecipient for any cost if
Commerce determines that such cost was not incurred in compliance with the terms of this Agreement.
Commerce may demand a return of funds if Commerce terminates this Agreement.

iii. Overpayments. If the Subrecipient’s (a) noncompliance with this Agreement or any applicable federal, state,
or local law, rule, regulation, or ordinance, terms of any NFA, or (b) performance or nonperformance of any
term or condition of this Agreement results in:
(a) an unlawful use of funds;
(b) a use of funds that doesn’t comply with the terms of this Agreement; or
(c) a use which constitutes a receipt of funds to which the Subrecipient is not entitled (each such event an

“Overpayment”), then the Subrecipient shall return such Overpayment of funds to Commerce. 

iv. Discovery of Overpayments. The Subrecipient shall refund any Overpayment of funds to Commerce within
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30 calendar days of the Subrecipient’s discovery of an Overpayment or receipt of notification from 
Commerce that an Overpayment has occurred. Commerce is the final authority as to what may constitute an 
Overpayment of funds. Refunds should be sent to Commerce’s Agreement Manager and made payable to 
the “Department of Commerce.” Should repayment not be made in a timely manner, Commerce may charge 
interest, pursuant to 2 CFR 200.410, at the lawful rate of interest on the outstanding balance beginning 30 
days after the date of notification or discovery. 

c. By signature below, the Subrecipient certifies to Commerce that it has written administrative procedures,
processes, and fiscal controls in place for the operation of WIOA, WP, TAA, RESEA, JVSG, SNAP E&T, WT,
CDBG-DR and any other program for which the Subrecipient receives funds from Commerce. The written
administrative procedures, processes, and fiscal controls described in this paragraph must, at minimum, comply
with applicable state and federal law, rules, regulations, policies, guidance, and the terms of this Agreement.
Subrecipient must update written administrative procedures and policies as applicable at least every four years.
Commerce may at any time request copies of the Board’s written procedures and policies for review. As needed,
Commerce shall provide guidance and technical assistance to the Subrecipient to ensure compliance with this
section. If the Subrecipient cannot certify that it has written administrative procedures, processes, and fiscal
controls in place for the operation of any program for which it may receive funds at a future date, then as a
condition precedent to the award of any funds, the Subrecipient shall establish and adopt such written
administrative procedures, processes, and fiscal controls, as necessary for the applicable program.

d. By signature below, the Subrecipient certifies that it has written administrative procedures, processes, and fiscal
controls in place for the payment of supportive services including, but not limited to prepaid gas or prepaid debit
cards. Controls must address issuance, storage, and reconciliation of prepaid gas or prepaid debit cards. The
Subrecipient must maintain documentation supporting the eligibility of the receipt of supportive services and that
the value of the supportive service is consistent with the documented need of the participant.

e. The Subrecipient shall manage, maintain, and properly dispose of program and financial records in accordance
with governing state and federal laws and regulations.

f. The Board will appoint at least one Regional Security Officer who is responsible for ensuring the Board’s
compliance with all information system security matters and system access control for users of Commerce-owned
systems. The Regional Security Officer will comply with policies and requirements imposed by Commerce.

g. The Subrecipient will designate a custodian for purchased property and equipment who will be responsible for
ensuring the Subrecipient’s compliance with 2 CFR 200.310-200.316.

h. The Subrecipient is responsible for managing real property and leases for all space utilized in the one-stop delivery
system. The Subrecipient and/or its designated one-stop operator shall be responsible for all activities involved
in securing space for local career centers, ensuring payment to lessors, and cost allocating rent charges, and
otherwise managing leases.

i. The Subrecipient will comply with all federal and state laws, policies, guidance, plans, or other similar documents
produced, approved, or disseminated by Commerce, the State Board, or any other entity whose funds are made
available to the Subrecipient through Commerce. These documents will be made available on Commerce’s
website or distributed to the Subrecipient through other means.

j. Funds provided to the Subrecipient by Commerce may not be used to pay consultants, as that term is defined in
5 CFR 304.102, in excess of $815 per day and must be documented as reasonable and necessary.

4. PERFORMANCE, REPORTING, MONITORING, AND AUDITING.

a. Commerce may request from Subrecipient any information related to the Parties’ performance under this
Agreement. The Subrecipient shall provide any requested information in the form and manner requested by
Commerce, within the time frame established by Commerce, so that Commerce may review the Board’s
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performance and compliance and compile and submit information to the appropriate parties. The Board shall 
provide timely electronic data to Commerce, via the electronic financial and programmatic data systems 
established by Commerce in order to allow Commerce to provide accurate reports to state and federal funding 
agencies, the Legislature, the State Board, and other interested parties, and to review the Board’s fiscal status and 
performance. 

b. The Subrecipient will comply with the audit requirements set forth in Exhibit A on an annual basis and take
prompt corrective action with respect to any audit findings.

c. The Subrecipient shall allow access to representatives of Commerce (including the Office of Inspector General
and Office of Civil Rights), appropriate representatives from other state and federal funding agencies, and any
other entity authorized by law for the purposes of conducting monitoring, reviews, inspections, investigations,
proceedings, hearings, or audits (each a “Compliance Review”) without imposing burdensome administrative
processes to for such access. The Subrecipient will fully cooperate with any Compliance Review conducted
pursuant to this section. Failure to fully cooperate will constitute a material breach of this Agreement and may
result in the termination or suspension of this Agreement and any funding provided by Commerce. Commerce
reserves the right to, in its sole discretion, decide what constitutes full cooperation under this paragraph.
Commerce may exercise its rights under this paragraph at any time and as frequently as Commerce deems
necessary. The Subrecipient will reimburse Commerce for all reasonable costs incurred by Commerce for any
activity conducted pursuant to this section that results in the suspension or termination of this Agreement. The
Subrecipient will not be responsible for costs incurred from activities conducted under this section that do not
result in the suspension or termination of this Agreement. Nothing in paragraph (b) of this section, or Exhibit A,
is intended to limit the terms of this paragraph (4.c.).

d. Annually, the subrecipient shall submit the following information electronically to the Bureau of Financial
Monitoring and Accountability at FMA-RWB@commerce.fl.gov and upload to SharePoint by the deadlines
prescribed below:

i. Completed Salary Cap by April 1;
ii. Annual detailed budget of revenues and expenditures by funding source no later than two weeks after the

budget is approved by the Board and Chief Elected Official(s);
iii. Completed Internal Control Questionnaire signed by the Board Chairperson and Executive Director by

September 30 or within 30 calendar days after the Internal Control Questionnaire is provided to the
Subrecipient by Commerce, whichever is later; and

iv. A final indirect cost rate proposal and supporting documentation must be submitted to Commerce’s Bureau
of Financial Monitoring and Accountability as soon after the Board’s fiscal year end closes as practical, but
no later than six months after the end of the fiscal year, to the FMA-RWB email at FMA-
RWB@commerce.fl.gov.  Boards that negotiate their indirect cost rate with a federal agency must submit a
copy of the approved agreement as soon as it is available.

e. The State Board and Commerce have established special guidelines concerning audit quality as guidance for the
Board. The Board must procure audit services in accordance with federal law and the applicable state policies that
govern the expenditure of federal, state, and non-pass-through funds. The Board is also required to communicate
to its independent auditor the following procedures that must be performed:

i. It is essential that the auditor tests the Board’s reconciliation of its financial records to SERA. The auditor
should include a note to the financial statements confirming whether such a reconciliation was performed by
the Board in a satisfactory manner.

ii. It is essential that the auditor tests the Board’s reconciliation of its year-end financial records to ensure the
following conditions exist:
(a) Each federal award passed through Commerce must balance by the individual Commerce NFA ID#.

Each NFA is required to be a self-balancing set of accounts. 
(b) Net assets of each federal award must equal zero. 
(c) Federal awards must not have negative cash balances without a sufficient explanation. 
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(d) All cost pools must be allocated to their final cost objectives.  

If the conditions do not exist, the auditor should include an explanation in the audit report as to why they do 
not. 

iii. It is essential that the auditor tests the Board’s application of its indirect cost rate agreement negotiated with its
federal cognizant agency or Commerce and report areas of noncompliance.

iv. Auditors are required under federal audit guidelines to test compliance with federal cash management
requirements and to report any material problems.

v. Auditors must prepare and submit a management letter specifying those findings and observations not
included in the audit report. Providing only a verbal briefing is not acceptable. The Board must prepare a
written statement of explanation or rebuttal, including corrective actions to be taken, addressing the
deficiencies cited in the management letter. NOTE: If a management letter is not present, this should be
stated in the schedule of findings and questioned costs.

vi. All funds overseen, managed, or administered by the Board must be included in the scope of the audit and
within the audited financial statements. This includes funds that are provided to any auxiliary entity over
which the Board exercises any controlling influence, such as a foundation or an association. For purposes of
this Agreement, all foundations, associations, or other similar entities are considered to be affiliated
organizations and, in some instances, may need to be classified as a component unit.

vii. For any affiliated organization, at a minimum the audit report should disclose the entity’s mission or purpose;
any and all controlling members; summarized financial data including total assets, liabilities, net assets,
revenues, expenditures; sources of all revenues; the entity’s relationship to the Board’s activities; and a
statement that the activities of the entity comply with Federal regulations and Florida Statutes, as applicable.
The auditor may need to provide other disclosures and presentations (such as a consolidated financial
statement) as appropriate after giving proper consideration of applicable accounting standards and other
pronouncements regarding reporting of related entities.

viii. The auditor should state in the Report on Compliance and Internal Control over Compliance Applicable to
Each Major Federal Awards Program that the audit was conducted in accordance with the special audit
guidance provided by Commerce in this Agreement.

ix. The Board must limit the audit services to no more than five years and then must follow 2 CFR Part 200 and
its own policies to competitively re-procure these services. The previous audit firm may be awarded the new
contract for audit services through the competitive procurement process if the lead partner of the audit firm
had not been engaged as the lead partner with the Board for any of the previous five years.

f. Commerce will meet, in person or virtually, at least annually with the Board to review the Board’s performance

and compliance. The Board will strongly encourage the attendance of CLEOs at this meeting. Commerce will

notify the Board and CLEO in writing of any findings, deficiencies, recommendations, or other areas of concern.

The Board’s failure to meet its negotiated level of performance or its failure to comply with state and federal laws,

regulations, standards or the terms of agreements between the Board and Commerce may constitute grounds for

corrective measures, sanctions and remedies, consistent with WIOA and any policies of Commerce or the State

Board. Commerce may require corrective measures to be taken in accordance with applicable state policies. The

Board’s failure to comply with any reasonable and appropriate actions required by Commerce will constitute a

material breach of this Agreement, may result in the suspension or termination of this Agreement, the reduction

or withholding of funding provided under this Agreement, the modification of payment structures, or any other

sanction or remedy available to Commerce by law and applicable state policy.

5. THE BOARD’S ONE-STOP DELIVERY SYSTEM. The Board shall operate at least one physical
comprehensive career center with access to partner programs, services, and activities in accordance with 20 CFR
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678.300(c), 678.305, and applicable state policy. Comprehensive one-stop career centers must be open to the general 
public for walk-in service a minimum of eight hours per day during regular business days, Monday through Friday. In 
accordance with applicable state policy, LWDBs may establish additional service days and/or hours, or services by 
appointment, at other times to accommodate the schedules of individuals who work during business hours. Centers 
not open outside of regular business hours should have a plan for how services will be provided to individuals who 
cannot visit a center during regular business hours.  

The Board shall designate a one-stop operator in accordance with 20 CFR 678.605-678.625, Section 445.009, F.S., 
and applicable state policies, including the following one-stop delivery system requirements: 

a. Each partner program in the Board’s career centers will contribute to infrastructure costs at a rate negotiated and
agreed upon by the Parties, or pursuant to a policy established by the Governor. The following infrastructure
elements, set forth specifically in 20 CFR 678.755, must be incorporated into the period of time in which the
infrastructure funding agreement is effective. This may be a different time-period than the duration of the MOU.

b. Identification of an infrastructure and shared services budget that will be periodically reconciled against actual
costs incurred and adjusted accordingly to ensure that it reflects a cost allocation methodology that demonstrates
how infrastructure costs are charged to each partner in proportion to its use of the career center and relative
benefit received, and that complies with 2 CFR part 200 (or any corresponding similar regulation or ruling).

c. Identification of all career center partners, CLEO(s), and Board participating in the infrastructure funding
arrangement.

d. Steps the Board, CLEOs, and career center partners used to reach consensus or an assurance that the LWDA
followed the guidance for the state funding process.

e. Description of the process to be used among partners to resolve issues during the MOU duration period when
consensus cannot be reached.

f. Description of the periodic modification and review process to ensure equitable benefit among one-stop partners.

g. The Board shall incorporate infrastructure funding provisions in each MOU with its one-stop partners. Remedies
or dispute resolution for nonperformance must also be included.

The Board’s one-stop delivery system and career centers must meet all applicable requirements as outlined in 
applicable state policy.  

6. SERVICES DELIVERED BY COMMERCE STAFF WITHIN THE BOARD’S ONE-STOP DELIVERY
SYSTEM.

a. Certain workforce development program services will be performed by Commerce staff assigned to work under
the functional supervision and direction of the Board. These services include WP services, TAA services, JVSG
program services, services to migrant and seasonal farmworkers provided under 20 CFR 653 and 658, and other
workforce services as agreed upon by the Parties. The provision of these services will be consistent with applicable
federal and state law, rules, regulations, policies, and guidance, and State Board policies. The Board will refer any
question or conflict regarding management of Commerce staff to  Louise.Mondragon@commerce.fl.gov for
resolution.

b. The Parties shall maintain a staffing structure chart describing the Board’s administrative oversight; each career
center site location; all Commerce, Board, and/or service provider staff placed at each site location; and the
position classification and program assignment for each Commerce staff member working at the site location.
The Board must provide a copy of the staffing structure in a comprehensive organizational chart to FMA-
RWB@commerce.fl.gov and upload to SharePoint annually by July 1 or within 30 days upon changes to the
organizational structure. All necessary changes to the staffing structure chart will be made by the Parties in a
timely fashion.
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c. The Board will ensure that vacant Commerce positions are filled timely.  Positions that remain vacant for greater
than 180 days may be repurposed by Commerce for state use or reassigned to other LWDBs with or without
notice.  Additionally, the Board must ensure JVSG-funded positions are filled with a qualified veteran by
submitting a completed hiring package to Commerce within 50 days of the position becoming vacant. If the
Board is unable to meet this timeline, the Board must provide notification to the State Veterans Program
Coordinator (SVPC) with written justification for any foreseen delay in filling the vacancy within 25 days of the
position becoming vacant. Notifications may be sent to the SVPC via email at VETS@commerce.fl.gov.

d. The Board will provide Commerce information and recommendations regarding the performance of Commerce
staff assigned to the Board pursuant to a procedure developed and implemented by the Parties. The Board shall
exercise due care with respect to its submission of information concerning the performance of Commerce staff.
Commerce will consider the information provided by the Board, but the ultimate decision for any personnel
action remains with Commerce.

e. Commerce staff assigned to the Board are subject to all statutes and rules applicable to State Personnel System
employees and all Commerce policies – including, but not limited to, Commerce’s travel, leave, and time
distribution policies. Commerce staff assigned to the Board will be required to obtain their local manager’s
approval prior to taking leave.

f. The Board shall consult with Commerce with regard to any issues that may affect, or be in conflict with, the terms
or conditions of the collective bargaining agreement for any Commerce staff holding positions covered by a
collective bargaining agreement. Commerce will provide guidance to the Board upon request for the purpose of
ensuring compliance with terms of any applicable collective bargaining agreement.

g. Commerce retains ultimate decision-making authority with respect to wages, salary, benefits, hiring, firing,
discipline, and promotion of Commerce staff.

h. The Board will appoint a local personnel liaison for the purpose of coordinating personnel related activities for
Commerce staff. The personnel liaison must be a Commerce staff member. The Board will provide the name and
contact information of the designated personnel liaison to the Commerce Human Resource Office upon
designation of this staff member and thereafter annually or upon changes in the designated staff member.

i. The Board shall jointly plan with Commerce for the use of resources available to each partner to ensure a
coordinated and efficient approach to the delivery of customer services. The Board will provide the services
outlined in section 445.009, Florida Statutes. The Board will also provide basic and individualized career services
pursuant to section 134(c)(2) of WIOA, access to training services pursuant to section 134(c)(3)(D) of WIOA,
access to programs and activities carried out by the Board’s partners listed in 20 CFR 678.400 through 678.410,
including the Employment Service program authorized under WP, as amended by WIOA Title III, services to
employers as outlined in 20 CFR 680.140(b)(2), and workforce and labor market information. For clarification
purposes, “basic career services” are referred to as “core services” in section 445.009(6)(a)2.(c), Florida Statutes,
and “individualized career services” are referred to as “intensive services” in section 445.009(7), Florida Statutes.

j. The Board will develop methods for referring individuals between its one-stop operator(s) and its partners for
appropriate services and activities.

7. OPEN GOVERNMENT AND CONFIDENTIALITY.

a. The Board is subject to Chapters 119 and 286 of the Florida Statutes. The Board is responsible for responding
to public records requests and subpoenas. The Board is responsible for ensuring that its staff and agents have a
working knowledge of Chapter 119, Florida Statutes. The Board agrees to appoint a public records coordinator
for the purpose of ensuring that all public records matters are handled appropriately.

b. IF THE BOARD HAS QUESTIONS REGARDING THE APPLICATION OF
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CHAPTER 119, FLORIDA STATUTES, TO THE BOARD’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT COMMERCE’S CUSTODIAN OF PUBLIC RECORDS by telephone

at 850-245-7140, via e-mail at PRRequest@commerce.fl.gov, or by mail at Commerce, Public Records 
Coordinator, 107 East Madison Street, Caldwell Building, Tallahassee, Florida 32399-4128. 

c. The Board will have access to varying types of confidential information as a result of its performance under this
Agreement. The Board will protect the confidentiality of any information to which it has access in accordance
with applicable law. The Board will obtain guidance from Commerce with respect to confidentiality matters.
Commerce will facilitate the Board’s requests for guidance from other state agencies.

d. Staff of the Board, its agents, contractors, subcontractors and any other entity performing services on behalf of
the Board granted access to workforce information systems, including systems containing confidential
information, must complete Exhibit B to this Agreement, “Individual Non-Disclosure and Confidentiality
Certification Form,” prior to accessing said workforce information systems. A copy of each completed form must
be retained by the Board and made available to Commerce upon request.

e. Board requests for Commerce data must come from Board executive staff to Commerce. Commerce will not
accept data requests from the Board’s contractors. Commerce will only grant access to Commerce-owned systems
to staff of the Board, its agents, contractors, subcontractors and entities performing services on behalf of the
Board.

f. Commerce may provide the Board access to RA information on an ongoing basis as a result of the Board’s use
of shared information systems and the provision of integrated services. Access to such information will typically
be at no cost (any cost imposed by Commerce will be reflected in a separate agreement between the Parties).
Certain RA information is made confidential by section 443.1715, Florida Statutes; and 20 CFR 603.9(b)(1)
requires the Board to agree to the following terms as a condition of accessing this information. Commerce will
immediately suspend or cease providing the Board access to RA information if Commerce determines the Board
is not in compliance with section 443.1715, Florida Statutes, 20 CFR 603, and the conditions set forth below.
Commerce may, in its sole discretion, provide access once Commerce is satisfied that the Board has cured the
deficiency. The Board shall:

i. use the information it receives only for purposes authorized by law and consistent with this Agreement;
ii. store the information, whether physically or electronically, in such a manner that is secure from

unauthorized access;
iii. ensure the information is only accessible by authorized individuals that have an actual need to access the

information for a legitimate and lawful purpose;
iv. ensure that any entity to which the Board further discloses the information complies with these terms;
v. not store the information on any portable storage media device (e.g., laptops, external hard drives, thumb

drives, iPads, tablets, or smartphones, etc.);
vi. to the extent practicable and considering the arrangement in place under this Agreement (shared

information systems), destroy the information after the purpose for which it is disclosed is accomplished
in accordance with 20 CFR 603.9(b)(1)(vi). However, the Board may not seek to delete information from
Commerce’s information systems;

vii. to the extent practicable, and considering the arrangement in place under this Agreement, maintain a
system sufficient to allow Commerce to conduct an audit of transactions concerning the information;

viii. ensure all individuals obtaining access to the information are aware of the penalties established by section
443.1715, Florida Statutes, and acknowledges that all individuals have been so instructed through the
execution of this Agreement; and

ix. allow Commerce or its representatives access to conduct onsite inspections to ensure the Board’s
compliance with section 443.1715, Florida Statutes.

g. The Board will immediately notify Commerce of any breach of security, as defined by section 501.171, Florida
Statutes, occurring in any operation under its control. If the breach of security concerns data belonging to
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Commerce, Commerce reserves the right to determine whether the provisions of section 501.171, Florida 
Statutes, apply. Commerce will determine if notifications are necessary and, if so, the procedure for making, and 
the content included in, those notifications. The Board will provide the notifications if deemed necessary by 
Commerce and will not provide said notifications without prior approval from Commerce. Commerce will not 
unreasonably withhold approval to send notifications and will make all decisions regarding said notifications as 
quickly as possible and consistent with the timelines in section 501.171, Florida Statutes. The Board is responsible 
for all fees and costs incurred due to a breach of security occurring in an operation, program, or physical setting 
under the Board’s control, including, but not limited to, the cost of sending breach notifications. 

8. BACKGROUND SCREENINGS.

a. Level 1 Screenings.

i. The Board will require and obtain a Level 1 background screening as a condition of employment or contract
award for all Board, career center staff, contractors, and subcontractors. Additionally, the Board will require
and obtain a Level 1 background screening for all individuals performing financial management activities.
The Level 1 background screening must be conducted prior to employment or, for contract awards, prior to
contractor’s employees beginning work. The Level 1 background screening must be conducted at least every
five years of consecutive employment, and upon re-employment in all circumstances (including assignment
to a new or different contract for Board contractors). The Board will develop a policy for implementing
background screenings.

ii. The Level 1 background screenings are further explained in section 435.03, Florida Statutes. The Board will
contract with an FDLE-approved provider to perform the Level 1 background screenings. The Board is
responsible for all costs associated with obtaining the Level 1 background screening described in this section.

iii. The Board will maintain its background screening material in a locked file cabinet or other secure location
and store the material separately from any official employee personnel file. The Board will protect the
confidentiality of the screening materials as required by law or contract.

iv. The Board is responsible for maintaining a current list of all individuals for whom it has obtained a Level 1
background screening. The list must include, but need not be limited to, the name of the individual, the last
four digits of the individual’s social security number, the date the screening was completed, the date the
results of the screening were reviewed, and the individual responsible for reviewing and approving the
employment or access granted to the individual that was the subject of the screening.

9. LOCAL PLAN AND ASSURANCES.

a. The Board must submit and receive approval of local plans which outline the Board’s delivery and administration
of all workforce services delivered within its LWDA. The plan must identify and describe the policies, procedures,
and local activities that are carried out in the LWDA consistent with the state plan and must contain all content
required by Commerce. Further, the plan must describe the Board’s methods for ensuring the needs of workers
and youth, and individuals with barriers to employment, including individuals with disabilities, are addressed in
the provision of necessary and appropriate access to services, including access to technology and materials, made
available through the one-stop delivery system. The Board will continue to develop and update its local plan in
accordance with applicable provisions of law and as directed by Commerce or the State Board.

b. E-Verify is an Internet-based system that allows an employer, using information reported on an employee’s Form
I-9, Employment Eligibility Verification, to determine the eligibility of all new employees hired to work in the
United States. There is no charge to employers to use E-Verify. The Department of Homeland Security’s E-Verify
system can be found at: https://www.e-verify.gov/.

c. In accordance with section 448.095, Florida Statutes, the State of Florida expressly requires the following:
i. Every public agency and its contractors and subcontractors shall register with and use the E-Verify system to

verify the work authorization status of all newly hired employees. A public agency or a contractor or
subcontractor thereof may not enter into a contract unless each party to the contract registers with and uses
the E-Verify system.
(2) An employer shall verify each new employee’s employment eligibility within three (3) business days after
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the first day that the new employee begins working for pay as required under 8 CFR. 274a. Beginning July 1, 
2023, a private employer with 25 or more employees shall use the E-Verify system to verify a new employee’s 
employment eligibility. 

If an entity does not use E-Verify, the entity shall enroll in the E-Verify system prior to hiring any new employee 
or retaining any contract employee after the effective date of this Agreement. 

10. PROCUREMENT.

a. If the Board enters into a contract in the amount of $1,000,000 or more, in accordance with the requirements of
section 287.135, Florida Statutes, the Board will obtain a certification that the contractor is not listed on the
Scrutinized Companies that Boycott Israel List or is engaged in a boycott of Israel, the Scrutinized Companies
with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List,
engaged in business operations in Cuba or Syria, or meets the conditions for exemption as provided in section
287.135(4), Florida Statutes. These lists are created pursuant to sections 215.4725 and 215.473, Florida Statutes.
The Board certifies that it is in compliance with this provision. Upon request, Commerce will provide a form the
Board may utilize in connection with any procurement for the purpose of ensuring compliance with this
paragraph. If federal law ceases to authorize the states to adopt and enforce the contracting prohibition described
in this paragraph, this paragraph will be null and void.

b. If the Board is affiliated with a local government entity, it will ensure compliance with section 287.133(2)(a),
Florida Statutes. Any person or affiliate, as defined by that section of the Florida Statutes, placed on the convicted
vendor list following a conviction for a public entity crime may not submit a response to any solicitation for the
provision of goods or services to the Board. The Board will not accept any solicitation response from such an
entity and will not award a contract in excess of $35,000 for a period of 36 months from the date an entity is
placed on the convicted vendor list.  Upon request, Commerce will provide an attestation form the Board may
utilize in connection with any procurement for the purposes of ensuring compliance with this paragraph.  The
Board must include a clause in all procurement solicitations and contracts that the respondent or contractor is
not on the state’s convicted vendor list.

c. The Board will not accept responses to procurement solicitations from, or award a contract to, any entity that
appears on the discriminatory vendor list described in section 287.134, Florida Statutes. Commerce recommends
the Board include a clause in all procurement solicitations and contracts that the respondent or contractor is not
on the state’s discriminatory vendor list.

d. Commerce encourages the Board to seek goods and services through the Prison Rehabilitative Industries and
Diversified Enterprises, Inc. (PRIDE), and from RESPECT of Florida (products and services produced by
individuals with disabilities).

e. The Board will obtain prior written approval from Commerce prior to purchasing any information technology
resource or conducting any activity that will, in any way, access Commerce data and Commerce-owned systems.
To ensure statewide efficiency of funding, prior approval from Commerce must also be obtained prior to
requesting any changes or enhancements to Employ Florida.

f. The Board shall comply with the procurement standards in 2 CFR 200.318 - 200.326 when procuring property
and services under this Agreement. The Board shall impose its obligations under this Agreement on its
contractors, specifically or by reference, so that such obligations will be binding upon each of its contractors. The
Board shall maintain oversight of all activities under this Agreement and shall ensure that for any procured
contract or agreement, its contractors perform according to the terms and conditions of the procured contracts
or agreements, and the terms and conditions of this Agreement.

g. Funds expended for events must be compliant with 2 CFR 200.421, and Commerce’s Guidance on Use of Funds
for the Purchase of Outreach/Informational Items (FG-OGM-84). Documentation must be retained to support
the cost of the funds expended and must demonstrate that the costs are reasonable and necessary to connect
individuals to employment and training services.

h. The Board must use tools and services negotiated and acquired at the state level where the Board has an identified
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need for the specific purpose the tools and services have been acquired to fulfill. As such, in accordance with the 
applicable state policy, the Board is prohibited from using funds subgranted by Commerce for the purchase of 
tools and services that are duplicative of state-procured resources without an approved waiver request. 

11. COMPENSATION AND TRAVEL.

a. Funds provided by Commerce may not be used to fund the salary, bonus, or incentive of any employee in excess
of Federal Executive Level II, regardless of the funding source.

b. No changes to compensation for executive staff of the Board are allowed without documented approval of the
Board of Directors and must be in alignment with local policies and procedures. The Board shall ensure that all
bonuses, pay raises, and benefits are reasonable and necessary for the successful performance of the award and
are a prudent use of federal funds.

c. The Board shall comply with section 445.007(10), Florida Statutes, and the following per diem and travel expense
provisions, consistent with section 112.061, Florida Statutes:

i. Board members may receive reimbursement for per diem and travel expenses pursuant to section 112.061,
Florida Statutes.

ii. Lodging expenses for an employee of the Board may not exceed the daily limit for that of employees of the
State of Florida, excluding taxes and fees, unless the Board is participating in a negotiated group rate discount
or the Board obtains and maintains documentation of at least three comparable alternatives demonstrating
that such lodging at the required rate is not available. However, an employee of the Board may expend his or
her own funds for any lodging expenses over the limit for employees of the State of Florida.

iii. The Board shall ensure that travel and expense reimbursements made to vendors and subrecipients are in
accordance with the Board’s travel and expense policy. The Board’s travel and expense policy must ensure
that vendor reimbursements are made at the lowest possible cost necessary to ensure a reasonable level of
service, comfort, and security.

12. BOARD GOVERNANCE, RESPONSIBILITIES, AND TRANSPARENCY.

a. The Board shall ensure that the local area designation complies with the requirements outlined in WIOA and
applicable state policy.

b. The following information must be posted on the Board’s website in a manner easily accessed by the public:

i. Local Plans – Information about the local plan, or modification of the local plan, before submission.

ii. LWDB members – A list of current Board members and their affiliation (company or entity that the Board
member is employed by or owns), and their terms of service.

iii. CLEO(s) – Information regarding the designated CLEO for each unit of local government that comprises
the LWDA. In the event of a multi-county consortium, the current chairperson of the consortium must also
be identified.

iv. Selection of One-Stop Operators – Information about the activities of the Board to select a one-stop
operator, including Request for Proposals, question and answers, and executed contracts.

v. Notice of all Board meetings – Notification of all Board meetings, including committee meetings, at least
seven days before the meeting is to occur. Notice of special or emergency meetings must be posted at least 72
hours before the meeting is to occur. All meetings must be made available to the public remotely or virtually
via resources such as Zoom, Microsoft Teams or other appropriate resource, and notices must include
information on how the public can access the meetings.

vi. Minutes of meetings of the Board – Meeting minutes must be made available publicly on the Board’s
website within 15 days of approval by the Board. The two most recent years of Board meeting minutes must
be posted.
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vii. Board Bylaws – The most current version of the Board’s bylaws must always be publicly available on the
Board’s website. Changes to the bylaws must be posted within 15 days of approval.

viii. Interlocal Agreement – Changes to the interlocal agreement must be posted within 15 days of a new or
amended agreement being executed by all parties.

ix. Budget – The Board must publish the Board’s budget on its website within 10 days after approval by
Commerce. The budget must remain published on the website for the duration of the fiscal year for which it
accounts for the expenditure of funds.

x. Compensation disclosures – The Total Compensation for Executive Leadership and Other Specific
Employees (Exhibit E) form must be posted on the Board’s website upon it being submitted to Commerce
within 30 days after the end of each Board’s fiscal year and remain posted for three years after it is first
published. The disclosures must be accompanied by a written declaration provided by the chief financial
officer or their designee that they have read the compensation disclosure documents and the facts stated in it
are true.

xi. Employee position and salary information – Current employee positions and specific salary information
for each position (including performance bonuses).

xii. LWDB’s IRS Form 990 – Annually, the Board must publish its most recent IRS form 990 within 60
calendar days after it is filed with the IRS and the form must remain posted for three years after it is filed. Tax
returns for the three most recent years must be posted.

xiii. Statements of Financial Interest – The Board’s website must inform the public that disclosures or
statements of financial interest (consistent with requirements in section 112.3144, F.S. or section 112.3145,
F.S., whichever is appropriate) for each Board member and executive director or designated person
responsible for the operational and administrative functions of the Board, have been filed with the
Commission on Ethics and provide information on how each disclosure or statement may be reviewed. The
notice to the public must remain on the website throughout the term of office or employment of the filer and
until one year after the term on the Board or employment ends.

xiv. Single Audit – Must be posted for the two most recent years.

xv. Awards of grants or contracts to eligible training providers of workforce investment activities including
providers of youth workforce investment activities.

xvi. Related Party Contracts – All contracts between the Board and a member of the Board, relative of a Board
member, an organization or individual represented on the Board, or an employee of the Board approved on
or after July 1, 2021, must be published on the Board’s website within 10 days after approval by the Board or
Commerce, whichever is later. Such contracts must remain on the website for at least one year after
termination of the contract. Such contracts will be identified as related party contracts.

xvii. Contracts in excess of $35,000 – An executed copy of the plain language version of any contract that is
estimated to exceed $35,000 with a private entity, municipality, city, town, or vendor of services, supplies, or
programs, including marketing, or for the purchase or lease or use of lands, facilities, or properties for the five
most recent years.

xviii. All active agreements with another board that delegate partial or complete responsibility for any 
duties the Board is expected, required, or mandated to perform under this Agreement or WIOA, even if the 
cost is not expected to exceed $35,000. 

xix. Hours of Operation – Annually before July 1 of each state fiscal year, the Board shall adopt a schedule of
operations for the upcoming state fiscal year and post it on the Board’s website in a conspicuous location.

c. The Board shall comply with the requirements of 2 CFR 25 Universal Identifier and System for Award
Management (SAM). The Subrecipient must have an active registration in SAM in accordance with 2 CFR part
25, appendix A, and must have a Unique Entity Identifier assigned by Sam.gov. The Subrecipient must also
comply with provisions of the Federal Funding Accountability and Transparency Act, which includes
requirements on executive compensation and 2 CFR 170 Reporting Subaward and Executive Compensation
Information.

d. In compliance with sections 39.201 and 415.1034, Florida Statutes, if the Board, its agents, employees,
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contractors, subcontractors or any other entity performing the services on behalf of the Board, knows or has 
reasonable cause to suspect that a child, aged person, or disabled adult is or has been abused, neglected, or 
exploited, the Board agrees to immediately report such knowledge or suspicion to the Florida Abuse Hotline by 
calling 1-800-96ABUSE, or via the web reporting option at http://www.dcf.state.fl.us/abuse/report, or via fax 
at 1-800-914-0004. 

e. Consistent with 2 CFR 200.113, the Board must, within one business day of discovery, disclose any violation of
federal criminal law involving fraud, bribery, or gratuity violations potentially affecting the federal award.
Additionally, the Board shall disclose any other on-going civil or criminal litigation, investigation, arbitration, or
administrative proceeding upon execution of this Agreement. For purposes of this paragraph, “discovery” means
when the Board has knowledge of or should reasonably know that there has been a violation of federal criminal
law involving fraud, bribery, or gratuity violations potentially affecting the federal award.

f. For all funds provided by Commerce, when issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in whole or in part with federal money,
the Subrecipient shall clearly state (i) the percentage of the total costs of the program or project which will be
financed with federal money; (ii) the dollar amount of federal funds for the project or program; and (iii) the
percentage and dollar amount of the total costs of the project or program that will be financed by non-
governmental sources. Consolidated Appropriations Act of 2018, Pub. L. No. 115-141, 132 Stat. 348, div. H,
Title V, Sec. 505 (Mar. 23, 2018).

g. In compliance with section 286.25, Florida Statutes, the Board will ensure any nongovernmental organization
which sponsors a program financed, in whole or in part, with funds provided under this Agreement will, in
publicizing, advertising, or describing the sponsorship of the program, state: “Sponsored by (entities name) and
the State of Florida, Department of Commerce.” If the sponsorship reference is in written form, the words “State
of Florida, Department of Commerce” will appear in the same font size as the name of the entity. As required by
20 CFR. 678.900, each one-stop delivery system must include the “American Job Center” identifier or “a proud
partner of the American Job Center network” on all primary electronic resources used by the one-stop delivery
system, and on any newly printed, purchased, or created materials and must include the “American Job Center”
identifier or “a proud partner of the American Job Center network” on all products, programs, activities, services,
electronic resources, facilities, and related property and new materials used in the one-stop delivery system.

13. ETHICS.

a. The Board shall adopt an employee Ethics Code modeled after the provisions of Chapter 112, Florida Statutes,
and shall name a Chief Ethics Officer. The Officer shall be responsible for the periodic training of Board staff
and for maintaining the Ethics Code and for, which addresses:

i. The acceptance of gifts;
ii. Self-dealing;
iii. A prohibition on unauthorized compensation;
iv. Conflicting employment or contractual relationships;
v. Appropriate disclosure and use of information; and
vi. Nepotism.

b. The Board will adopt and abide by a conflict of interest policy that ensures compliance with state and federal law
and applicable state policies. The Board will make reasonable modifications to the policy if requested by
Commerce. The Board must ensure that adequate firewalls are in place to prevent actual or perceived conflicts
of interest, poor internal controls, or the appearance of impropriety.

c. The Board must ensure that grievance procedures and Equal Opportunity representation, consistent with 20 CFR
683.285, are available and made known to staff, participants, and other interested parties in the local workforce
development system. The Board must also adopt a whistle blower policy that facilitates the reporting of violations
of policy or law without fear of retaliation.
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d. The Board will comply with sections 11.062 and 216.347, Florida Statutes. The Board will not, in connection with
this or any other agreement with the state, directly or indirectly: (1) offer, confer, or agree to confer any pecuniary
benefit on anyone as consideration for any state officer or employee’s decision, opinion, recommendation, vote,
or other exercise of discretion, or violation of a known legal duty; or (2) offer, give, or agree to give to anyone
any gratuity for the benefit of, or at the direction or request of, any state officer or employee. For purposes of
this paragraph, “gratuity” means any payment of more than a nominal monetary value in the form of cash, travel,
entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits of money, services, employment, or
contracts of any kind. Commerce encourages the Board to contact the Florida Commission on Ethics for any
questions regarding its compliance with this paragraph.

e. Prohibition on Lobbying. The Subrecipient shall not, directly or indirectly, expend either state or federal funds
either (i) for the purpose of lobbying any branch, unit, or instrumentality of the state or federal governments, or
(ii) for any otherwise allowable purpose which could result in unauthorized lobbying.

14. LOCAL BOARD COMPOSITION, BOARD MEMBER SELECTION AND TRAINING.

a. The Board must ensure that the local workforce development board composition is compliant with all federal
and state laws, polices, procedures, and rules.

b. The Board, in consultation with the CLEO(s), must develop and implement clear processes and procedures for
recruiting, vetting, and nominating Board members and documenting their qualifications in alignment with the
requirements of WIOA, and compliant with all federal and state laws, polices, procedures, and rules.

c. The Board shall prohibit any Board staff from serving as members of a committee or subcommittee of the Board.

d. The Board shall ensure Board members complete mandatory Board member orientation and annual training.
The Board shall also strongly encourage CLEOs to attend new Board member orientation and annual training,
and Board meetings. The Board shall retain and provide to Commerce upon request the dates of training and
sign-in sheets (or other evidence of attendance) of training participants. Failure of Board members to complete
mandatory orientation and annual training may result in removal from the Board along with all other remedies
available to Commerce.

15. RELATED PARTIES. The purpose of this section is to help Commerce ensure transparency and accountability,
to prevent impropriety or the appearance of impropriety in public business, and to limit the possibility of the improper
expenditure of state or federal funds.

a. Related Parties. For purposes of this Agreement, “Related Party” includes any: Board member; Board employee
or staff; relative of any Board member or employee or staff; any organization represented by or employing a
Board member or employee or staff; any organization, the board of directors of which a Board member or
employee or staff holds a board position; or any vendor with which a Board member has a relationship.

b. Related Party Contract. For purposes of this Agreement, “Related Party Contract” means any relationship,
transaction, or expenditure, contractual in nature, which results in or could result in an expenditure of state or
federal funds by the Board with a Related Party. The term “Related Party Contract” does not include retail
purchases made in the ordinary course of business or payments for utility services.

c. Related Parties Compliance. The Board shall comply with section 445.007(11), Florida Statutes. The Board and
its employees must annually disclose to Commerce’s financial monitors any conflicts of interest that may arise
during the upcoming year or that did arise in the current year and was not previously disclosed.

i. Prior to entering into any Related Party Contract with any Related Party, the proposed Related Party Contract
must be brought before the Board for consideration and approval. The Board shall ensure that the Board
member with the conflict abstains from any vote regarding the Related Party Contract.

ii. If the disclosure was not made prior to the meeting because the conflict was unknown prior to the meeting,
the Board shall ensure that disclosure is made at the next possible meeting after knowledge of the conflict
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becomes available. 

d. Completion of Forms. For each Related Party Contract, the Board must ensure that the forms attached hereto as
Exhibits C and D are completed, dated, executed, and certified prior to execution of the contract or incurring of
expenditures for the current fiscal year. For conflicts unknown at the time of entering into the Related Party
Contract, the Board shall ensure that completed forms of Exhibits C and D are filed within 15 days after the
disclosure with the person responsible for recording the minutes of the meeting. The disclosure shall be
incorporated into the minutes of the meeting at which the oral disclosure was made.

e. Required Documents for all Related Party Contracts. The following documentation is required to be submitted
for each Related Party Contract:

i. A certified Board membership roster listing all members on the Board at the time of the vote on the approval
of the contract, with a vote tally indicating attendance or absence at the meeting(s), including subcommittee
meetings, and for those in attendance, the affirmative and negative votes and abstentions for each member.

ii. Consistent with the procedures outlined in section 112.3143, Florida Statutes, the dated and executed Form
8B, Memorandum of Voting Conflict for County, Municipal, and Other Local Public Officers that was
submitted at or before the Board meeting(s) in which a vote related to the contract took place, for Board
member/employee who has any relationship with the contracting vendor.

iii. A draft copy of the Related Party Contract and amendments, as applicable.
iv. Documentation supporting the method of procurement of the Related Party Contract, for contracts that

require competitive selection/procurement process.
v. A copy of the Board meeting and committee meeting minutes that document the discussion and approval of

the Related Party Contract (including the name of the contractor and the value of the contract). The minutes
must clearly reflect the verbal disclosure of the conflict during the meeting.

f. Related Party Contracts $10,000 or Greater. Prior to execution of any contract equal to or greater than $10,000,
the Board must approve and electronically submit the documentation set forth below, along with completed
copies of the forms attached hereto as Exhibits C and D, to WorkforceContract.Review@commerce.fl.gov.
Commerce may disapprove, in its sole discretion, any contract for the Board’s failure to submit any required
document or form as required by this section.

g. Related Party Contracts Less Than $10,000. Within 30 days after execution of any contract less than $10,000, the
Board must approve and electronically submit the documentation set forth above. For those in attendance, the
affirmative and negative votes and abstentions for each member, along with completed copies of the forms
attached hereto as Exhibits C and D, to WorkforceContract.Review@commerce.fl.gov.

16. ADDITIONAL PROVISIONS.

a. This Agreement will be construed, performed, and enforced in all respects in accordance with the laws, rules, and
regulations of the State of Florida. Each Party will perform its obligations herein in accordance with the terms
and conditions of the Agreement. The exclusive venue of any legal or equitable action that arises out of or relates
to this Agreement will be either the Division of Administrative Hearings or the appropriate state court in Leon
County, Florida. In any such action, the Parties waive any right to jury trial.

b. Should any term of this Agreement conflict with any applicable law, rule, or regulation, the law, rule, or regulation
will control over the provisions of this Agreement.

c. The Board is fully liable for its actions, and the actions of the Board’s officers, agents, contractors and employees.
The Board will indemnify, defend, and hold harmless the state, the State Board, and Commerce, and their
respective officers, agents, and employees from any suit, action, damage, judgment, and costs of every name and
description, including attorney’s fees, arising from or relating to any action of the Board.

d. The Board must notify Commerce within 24 hours of the termination or separation of an employee that has
access to Commerce managed information systems to ensure the appropriate system access(es) is terminated.
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Information regarding the terminated or separated employee must be sent to: bosunit@commerce.fl.gov. 

e. If any provision of this Agreement, whether in whole or in part, is held to be void or unenforceable by a Court
of competent jurisdiction, that provision will be enforced only to the extent that it is not in violation of law or is
not otherwise unenforceable, and all other provisions will remain in full force and effect.

f. This Agreement may be executed in counterparts, each of which will be an original and all of which will constitute
but one and the same instrument.

g. Any amendment or modification to the terms of this Agreement must be in written form signed by both Parties.

h. Annually before July 1 of each state fiscal year, the Board shall adopt a schedule of operations for the upcoming
state fiscal year. Such schedule of operations shall include, but is not limited to, daily hours of operation of one-
stop operators, and a holiday closure schedule which adopts either the federal, state, or appropriate county holiday
schedule. If the Board has a career center that is affiliated with a college or university, the college or university
schedule may be adopted for those centers. The proposed schedule must be approved by the Board and posted
on the Board’s website in a conspicuous, easily accessible manner. The Board must give prior approval to any
deviations from the schedule, except in emergency or reasonably unforeseeable circumstances (e.g., an order of
the President or Governor, total loss of facilities from a catastrophic natural or man-made disaster, etc.). If
emergency circumstances exist which result or could foreseeably result in a temporary closure or shutdown, the
Board shall ensure that Commerce is informed of such temporary closure/shutdown or potential temporary
closure/shutdown as soon as reasonably possible to LWDB.InfoUpdate@commerce.fl.gov.

i. The Board shall submit annually the disclosure of the Total Compensation for Executive Leadership and Other
Specified Employees (Exhibit E), detailing the total compensation for the Grantee’s executive leadership team(s).
Total compensation shall include salary, bonuses, cash-in leave, cash equivalents, severance pay, retirement
benefits, deferred compensation, real property gifts and any other payout. All compensation reports must indicate
what percent of compensation comes directly from the State or Federal allocations. The annual disclosure is due
within 30 days after the end of the Board’s fiscal year.  The schedule is due July 30 for Boards with a June 30 year
end and by October 30 for Boards with a September 30 year end.  Information must be completed in SERA and
submitted electronically to FMA at FMA-RWB@commerce.fl.gov. The Board shall submit annually, IRS Form
990, Return of Organization Exempt from Income Tax, following submittal to the IRS electronically to FMA-
RWB@commerce.fl.gov and post same to the Board’s website within 60 days of said submission. The Board
must inform Commerce of any changes in total executive compensation between annual reports within 60
calendar days of the change at FMA-RWB@commerce.fl.gov.

17. SERVICES TO INDIVIDUALS WITH DISABILITIES. The Board shall designate at least one staff member
for the LWDA to promote and develop employment opportunities for individuals with disabilities to ensure that job
counseling and placement efforts are made for such individuals.

18. SERVICES TO INDIVIDUALS WITH LIMITED ENGLISH PROFICIENCY. The Board shall establish a
policy and procedure for providing free language services to customers who have a limited ability to read and/or
speak the English language.

19. RESPONSE TO CUSTOMER SERVICE COMPLAINTS. Commerce will forward any customer concerns or
complaints about the Board received directly or forwarded from the Governor’s or legislative offices, to the Board
staff for review. Board staff will investigate the complaint in a timely manner, take appropriate action, and report the
action in writing to Commerce so that the complaint can be closed.

20. LIAISONS.

a. The Parties acknowledge they have a close working relationship and that neither Party desires an overly
bureaucratic or formal communication structure. To that effect, the Parties may communicate with each other
through any appropriate liaison, as context may dictate.
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b. Commerce’s formal liaison for purposes of this Agreement is Junior Tait. Mr. Tait can be reached at
Junior.Tait@commerce.fl.gov or (850) 245–7356. All communication for which the Parties’ course of dealing
does reveal a more appropriate liaison will be directed to Mr. Tait, or other designee.

c. The Board’s formal liaison for purposes of this Agreement is Rusty Skinner. Mr. Skinner can be reached at

Rusty.skinner@careersourceclm.com, or (352) 873-7939, ext. 1204. All communication for which the Parties’

course of dealing does reveal a more appropriate liaison will be directed to Rusty Skinner, or other designee.

d. If different liaisons are designated by either Party after the execution of this Agreement, notice of the name,
telephone number, and email address of the new liaison shall be provided in writing to the other Party and said
notification shall be attached to this Agreement.

21. REQUIRED LOCAL POSITIONS. Appointed individuals may serve in more than one capacity or perform other
job duties and functions, as appropriate, to the extent that no conflict of interest arises or may arise. The Board shall
appoint:

a. A Regional Security Officer.
b. A custodian for purchased property and equipment.
c. A personnel liaison (must be a Commerce merit staff member).
d. A public records coordinator.
e. A staff member to promote and develop employment opportunities for individuals with disabilities.
f. An Equal Opportunity Officer, consistent with 29 CFR part 38.
g. An Ethics Officer

22. CONSTRUCTION; INTERPRETATION. The title of and the section and paragraph headings in this
Agreement are for convenience of reference only and shall not govern or affect the interpretation of any of the terms
or provisions of this Agreement. The term “this Agreement” means this Agreement together with all Exhibits hereto,
as the same may from time to time be amended, modified, supplemented, or restated in accordance with the terms
hereof. The use in this Agreement of the term “including” and other words of similar import mean “including, without
limitation” and where specific language is used to clarify by example a general statement contained herein, such
specific language shall not be deemed to modify, limit, or restrict in any manner the construction of the general
statement to which it relates. The word “or” is not exclusive and the words “herein,” “hereof,” “hereunder,” and
other words of similar import refer to this Agreement as a whole, including any Exhibits, and not to any particular
section, subsection, paragraph, subparagraph, or clause contained in this Agreement. The use herein of terms
importing the singular shall also include the plural, and vice versa. The reference to an agreement, instrument, or other
document means such agreement, instrument, or other document as amended, supplemented, and modified from
time to time to the extent permitted by the provisions thereof and the reference to a statute means such statute as
amended from time to time and includes any successor legislation thereto and any regulations promulgated
thereunder. All references to “$” shall mean United States dollars. The recitals of this Agreement are incorporated
herein by reference and shall apply to the terms and provisions of this Agreement and the Parties. Time is of the
essence with respect to the performance of all obligations under this Agreement. The Parties have participated jointly
in the negotiation and drafting of this Agreement. If an ambiguity or question of intent or interpretation arises, this
Agreement shall be construed as if drafted jointly by the Parties, and no presumption or burden of proof shall arise
favoring or disfavoring any Party by virtue of the authorship of any of the provisions of this Agreement.

23. PRESERVATION OF REMEDIES; SEVERABILITY; RIGHT TO SET-OFF. No delay or omission to
exercise any right, power, or remedy accruing to either Party upon breach or default by either Party under this
Agreement will impair any such right, power, or remedy of either Party nor will such delay or omission be construed
as a waiver of any breach or default or any similar breach or default. If any term or provision of this Agreement is
found to be illegal, invalid, or unenforceable, such term or provision will be deemed stricken, and the remainder of
this Agreement will remain in full force and effect. Commerce and the State shall have all of its common law, equitable
and statutory rights of set-off, including, without limitation, the State’s option to withhold for the purposes of set-off
any moneys due to the Board under this Agreement up to any amounts due and owing to Commerce with respect to
this Agreement, any other contract with any state department or agency, including any contract for a term
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commencing prior to the term of this Agreement, plus any amounts due and owing to the State for any other reason 
including, without limitation, tax delinquencies or monetary penalties relative thereto. The State shall exercise its set-
off rights in accordance with normal state practices including, in cases of set-off pursuant to an audit, the finalization 
of such audit by the state or its representatives. 

24. ENTIRE AGREEMENT; AMENDMENT; WAIVER. This Agreement embodies the entire agreement of the
Parties with respect to the subject matter hereof. There are no provisions, terms, conditions, or obligations other than
those contained in this Agreement, and this Agreement supersedes all previous communications, representations, or
agreements, either verbal or written, between the Parties. No amendment will be effective unless reduced to writing
and signed by an authorized officer of the Board and the authorized agent of Commerce. No waiver by any Party of
any of the provisions hereof shall be effective unless explicitly set forth in writing and signed by the Party so waiving.
No waiver by any Party shall operate or be construed as a waiver in respect of any failure, breach or default not
expressly identified by such written waiver, whether of a similar or different character, and whether occurring before
or after that waiver. No failure to exercise, or delay in exercising, any right, remedy, power, or privilege arising from
this Agreement shall operate or be construed as a waiver thereof; nor shall any single or partial exercise of any right,
remedy, power, or privilege hereunder preclude any other or further exercise thereof or the exercise of any other right,
remedy, power, or privilege.

- Remainder of Page Intentionally Left Blank 
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IN WITNESS WHEREOF, by signature below, the Parties acknowledge they have read this Agreement and the 
attachments hereto, understand each section and paragraph, agreed to abide by the terms of this Agreement, and intend 
that this Agreement become effective as described above. 

DEPARTMENT OF COMMERCE CITRUS LEVY MARION REGIONAL 
WORKFORCE DEVELOPMENT BOARD, 
INC., D/B/A CAREERSOURCE CITRUS 

LEVY MARION 

By:  By:  

Signature Signature 

Printed Name: J. Alex Kelly Printed Name:  

Title: Secretary Title: Chair 

Date:    Date:    

Acknowledged by the Chief Local Elected Official: I acknowledge 
that I have designated the Board as the local grant subrecipient 
pursuant to WIOA section 107(d)(12)(B)(i)(II), and that such 

designation shall not relieve me of the liability for any misuse of 
grant funds. 

By:  ___________________________________ 
Signature 

Printed Name:   

Title:  

Date: __________________________________   
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Acknowledged by the Chief Local Elected Official: I 
acknowledge that I have designated the Board as the 
local grant subrecipient pursuant to WIOA section 

107(d)(12)(B)(i)(II), and that such designation shall not 
relieve me of the liability for any misuse of grant funds. 

Acknowledged by the Chief Local Elected Official: I 
acknowledge that I have designated the Board as the 
local grant subrecipient pursuant to WIOA section 

107(d)(12)(B)(i)(II), and that such designation shall not 
relieve me of the liability for any misuse of grant funds. 

By:  ___________________________________ 
Signature 

By:  ___________________________________ 
Signature 

Printed Name:  Printed Name:  

Title:  Title:  

Date: __________________________________   Date: __________________________________   
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EXHIBIT A  
AUDIT REQUIREMENTS 

The administration of resources awarded by the Florida Department of Commerce (“Commerce”) to the recipient 
may be subject to audits and/or monitoring by Commerce as described in the Agreement and as described further in 
this Exhibit. No provision of the Agreement is intended to limit the terms of this Exhibit, and no provision in this 
Exhibit is intended to limit the terms of the Agreement. The term “contract,” as used throughout this Exhibit, means 
the Agreement, and any individual subaward granted to the recipient through a Notice of Fund Availability (NFA). 

MONITORING. In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart F - Audit 
Requirements, and section 215.97, Florida Statutes (F.S.), as revised (see AUDITS below), monitoring procedures may 
include, but not be limited to, on-site visits by Commerce staff, limited scope audits as defined by 2 CFR §200.425, or 
other procedures. By entering into this agreement, the recipient agrees to comply and cooperate with any monitoring 
procedures or processes deemed appropriate by Commerce. In the event Commerce determines that a limited scope 
audit of the recipient is appropriate, the recipient agrees to comply with any additional instructions provided by 
Commerce staff to the recipient regarding such audit. The recipient further agrees to comply and cooperate with any 
inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer (CFO) or Auditor 
General. 

AUDITS. 

PART I: FEDERALLY FUNDED. This part is applicable if the subrecipient is a state or local government or a 
nonprofit organization as defined in 2 CFR §200.1. 

1. A recipient that expends $750,000 or more in federal awards in its fiscal year must have a single or program-
specific audit conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements.
Attachment 1 to this form lists the federal resources awarded through Commerce by this agreement. In
determining the federal awards expended in its fiscal year, the subrecipient shall consider all sources of federal
awards, including federal resources received from Commerce. The determination of amounts of federal
awards expended should be in accordance with the guidelines established in 2 CFR §§200.502-503. An audit
of the subrecipient conducted by the Auditor General in accordance with the provisions of 2 CFR §200.514
will meet the requirements of this Part.

2. For the audit requirements addressed in Part I, paragraph 1, the subrecipient shall fulfill the requirements
relative to auditee responsibilities as provided in 2 CFR §§200.508-512.

3. A recipient that expends less than $750,000 in federal awards in its fiscal year is not required to have an audit
conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements. If the
subrecipient expends less than $750,000 in federal awards in its fiscal year and elects to have an audit
conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements, the cost of the
audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient
resources obtained from other than federal entities).

PART II: STATE FUNDED. This part is applicable if the recipient is a nonstate entity as defined by Section 
215.97(2), Florida Statutes. 

1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of
$750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and thereafter), the recipient
must have a state single or project-specific audit for such fiscal year in accordance with section 215.97, F.S.;
Rule Chapter 69I-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local governmental entities) and
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. Attachment 1 to this form lists
the state financial assistance awarded through Commerce by this agreement. In determining the state financial
assistance expended in its fiscal year, the recipient shall consider all sources of state financial assistance,
including state financial assistance received from Commerce, other state agencies, and other nonstate entities.
State financial assistance does not include federal direct or pass-through awards and resources received by a
nonstate entity for federal program matching requirements.

2. For the audit requirements addressed in Part II, paragraph 1, the recipient shall ensure that the audit complies
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with the requirements of section 215.97(8), F.S. This includes submission of a financial reporting package as 
defined by section 215.97(2), F.S., and Chapters 10.550 (local governmental entities) and 10.650 (nonprofit 
and for-profit organizations), Rules of the Auditor General. 

3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal years ending
June 30, 2017, and thereafter), an audit conducted in accordance with the provisions of section 215.97, F.S., 
is not required. If the recipient expends less than $750,000 in state financial assistance in its fiscal year and 
elects to have an audit conducted in accordance with the provisions of section 215.97, F.S., the cost of the 
audit must be paid from the nonstate entity’s resources (i.e., the cost of such an audit must be paid from the 
recipient’s resources obtained from other than state entities). 

PART III: OTHER AUDIT REQUIREMENTS. AUDITOR WORK PAPERS ON INTERNAL CONTROLS 

The Board will obtain the internal control work papers from the auditor(s) performing its annual independent financial 
statement audit. The Board will keep these work papers onsite as part of their financial records and will make these 
records available for review by Commerce upon request. The Board further agrees that, upon request, Commerce will 
also be provided other audit work papers as needed. 

PART IV: REPORT SUBMISSION. 

1. Copies of reporting packages for audits conducted in accordance with 2 CFR 200, Subpart F - Audit
Requirements, and required by Part I of this form shall be submitted, when required by 2 CFR
§200.512, by or on behalf of the recipient directly to the Federal Audit Clearinghouse (FAC) as provided in
2 CFR §200.512.
The FAC’s website provides a data entry system and required forms for submitting the single audit reporting
package. Updates to the location of the FAC and data entry system may be found at the OMB website.

2. Copies of financial reporting packages required by Part II of this form shall be submitted by or on behalf of
the recipient directly to each of the following:

a. Commerce at each of the following addresses:

Electronic copies (preferred): or Paper (hard copy):  
Audit@commerce.fl.gov  Commerce 

MSC #75, Caldwell Building 107 East Madison 
Street Tallahassee, FL 32399-4126 

b. The Auditor General’s Office at the following address: Auditor General

Local Government Audits/342 Claude Pepper Building, Room 401 111 West Madison Street
Tallahassee, Florida 32399-1450
The Auditor General’s website (https://flauditor.gov/) provides instructions for filing an electronic
copy of a financial reporting package.

3. Copies of reports or the management letter required by Part III of this form shall be submitted by or on behalf
of the recipient directly to:

Electronic copies (preferred): or Paper (hard copy):  
Audit@commerce.fl.gov Commerce 

MSC #75, Caldwell Building 107 East Madison 
Street Tallahassee, FL. 32399-4126 

4. Any reports, management letters, or other information required to be submitted Commerce pursuant to this
agreement shall be submitted timely in accordance with 2 CFR §200.512, section 215.97, F.S., and Chapters
10.550 (local governmental entities) and 10.650 (nonprofit and for-profit organizations), Rules of the Auditor
General, as applicable.
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5. Recipients, when submitting financial reporting packages to Commerce for audits done in accordance with 2
CFR 200, Subpart F - Audit Requirements, or Chapters 10.550 (local governmental entities) and 10.650
(nonprofit and for-profit organizations), Rules of the Auditor General, should indicate the date that the
reporting package was delivered to the recipient in correspondence accompanying the reporting package.

PART V: RECORD RETENTION. The recipient shall retain sufficient records demonstrating its compliance with 
the terms of this Agreement for a period of five (5) years from the date the audit report is issued, or five (5) state fiscal 
years after all reporting requirements are satisfied and final payments have been received, whichever period is longer, 
and shall allow Commerce, or its designee, CFO, or Auditor General access to such records upon request. The recipient 
shall ensure that audit working papers are made available to Commerce, or its designee, CFO, or Auditor General 
upon request for a period of five (5) years from the date the audit report is issued, unless extended in writing by 
Commerce. In addition, if any litigation, claim, negotiation, audit, or other action involving the records has been started 
prior to the expiration of the controlling period as identified above, the records shall be retained until completion of 
the action and resolution of all issues which arise from it, or until the end of the controlling period as identified above, 
whichever is longer. 

- Remainder of Page Intentionally Left Blank – 
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Attachment 1 to EXHIBIT A 

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 

1. The specific award information required to be set forth herein will be contained in one or more NFAs 
issued by Commerce pursuant to the terms of the Agreement, which are incorporated herein by reference.

COMPLIANCE REQUIREMENTS APPLICABLE TO FEDERAL RESOURCES AWARDED 
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 

1. All requirements of this Agreement 

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST 
OF THE FOLLOWING: 

SUBJECT TO SECTION 215.97, FLORIDA STATUTES: 

1. The specific award information required to be set forth herein will be contained in one or more NFAs 
issued by Commerce pursuant to the terms of the Agreement, which are incorporated herein by reference. 

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT 
TO THIS AGREEMENT ARE AS FOLLOWS: 

1. All requirements of this Agreement. 
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EXHIBIT B 

Individual Non-Disclosure and Confidentiality Certification Form 

I understand that I will be exposed to certain confidential information for the limited purpose of performing my job. 
I understand that confidential records may include names (or other personally identifiable information), social security 
numbers, wage information, reemployment assistance information, employment information, and public assistance 
information. I understand that this information is confidential and may not be disclosed to others. Prior to receiving 
access to such information, and any information systems containing such information, I acknowledge and agree to 
abide by the following standards: 

1. I will comply with all security requirements imposed as a condition of use for any system(s) to which I may
be granted access. 

2. I will use access to the system(s) only for purposes authorized by law within the course and scope of my
employment to secure information to conduct program business. 

3. I will not disclose my user identification, password, or other information needed to access the system(s) to
any party nor shall I give any other individual access to secured information contained within the system(s). 

4. If I become aware that any unauthorized individual has or may have obtained access to my user identification,
password, or other information needed to access system(s) to which I have been granted access, I will immediately 
notify the Board’s Regional Security Officer. 

5. I will store any physical documents containing confidential information in a place that is secure from access
by unauthorized persons. 

6. I will store and process information maintained in electronic format, such as magnetic tapes, discs, or external
drives in such a way that unauthorized persons cannot obtain the information by any means. 

7. I will undertake precautions to ensure that only authorized personnel are given access to disclosed information
stored in computer system(s). 

8. I will not share with anyone any other information regarding access to the system(s) unless I am specifically
authorized to do so by the Florida Department of Commerce (“Commerce”). 

9. I will not access or request access to any social security numbers, personal information, wage information,
employer information, reemployment assistance information, or employment data unless such access is necessary for 
the performance of my legitimate business duties. 

10. I will not disclose any individual data to any parties who are not authorized to receive such data except in the
form of reports containing only aggregate statistical information compiled in such a manner that it cannot be used to 
identify the individual(s) or employers involved. 

11. I will not access or divulge information about any personal associates, including relatives, friends, significant
others, co-workers, or anyone with whom I reside. I will not provide services to these individuals and will, instead, 
refer such individuals to other qualified service providers. 

12. I will retain the confidential data only for that period of time necessary to perform my public duties.
Thereafter, I will either arrange for the retention of such information consistent with federal or state record retention 
requirements or destroy such data, and any copies made, after the purpose for which the information is disclosed is 
served. I will do this in such a way so as to prevent the information from being reconstructed, 
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copied, or used by any means. However, I will not destroy or delete information from information system(s) when 1 
such destruction or deletion is outside the scope of my authority. 2 

3 
13. I understand that it is misdemeanor of the second degree to disclose confidential reemployment assistance4 
information to unauthorized persons. I further understand that Commerce has process and procedures in place to 5 
detect unauthorized access to such information. I understand that it is the practice of the Commerce to prosecute 6 
violations of to the fullest extent of the law. 7 

8 
14. I certify and affirm that I have either (1) received training on the confidential nature of the data to which I9 
am being granted access to, the safeguards required for access privileges, and the penalties involved for any violations; 10 
or (2) have received written standards and instructions in the handling of confidential data from my employer or 11 
Commerce. I will comply with all confidentiality safeguards contained in such training, written standards, or 12 
instructions, including but not limited to, the following: a) protecting the confidentiality of my user identification and 13 
password; b) securing computer equipment, disks, and offices in which confidential data may be kept; and c) following 14 
procedures for the timely destruction or deletion of confidential data. 15 

16 
15. I understand that if I violate any of the confidentiality provisions set forth in the written standards, training,17 
and/or instructions I have received, my user privileges may be immediately suspended or terminated. I also understand 18 
that applicable state and/or federal law may provide that any individual who discloses confidential information in 19 
violation of any provision of that section may be subject to criminal prosecution and if found guilty could be fined, 20 
be subject to imprisonment and dismissal from employment. I have been instructed that if I should violate the 21 
provisions of the law, I may receive one or more of these penalties. 22 

23 
Should I have any questions concerning the handling or disclosure of confidential information, I shall immediately 24 
ask my supervisor, regional security officer, or One-Stop Operator for guidance and comply with their instructions. 25 

26 
27 

Employee Signature: Date: 28 
29 

Print Employee Name: 30 
31 

Address: 32 
33 
34 
35 
36 

Work Telephone: 37 
38 

E-Mail: 39 
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EXHIBIT C  40 
CONTRACT INFORMATION FORM 41 

42 
This form is to disclose a conflict or potential conflict and to seek approval of a contract involving a conflict or 43 
potential conflict of interest of board members or employees. All requested information is required. Failure to provide 44 
complete information may result in disapproval of the contract. 45 

46 
I,  , hereby certify the following information regarding a contract that 47 
was approved by a two-thirds (2/3) vote of a quorum of CareerSource and 48 
will be executed and implemented immediately after receiving the State’s approval in compliance with section 49 
445.007(11), Florida Statutes. 50 
Identification of all parties to the contract:   51 
Contractor Name & Address:   52 
Contractor Contact Phone Number:   53 
Contract Number or Other Identifying Information, if any:   54 
Contract Term:  55 
Value of the Contract with no extensions or renewals exercised:   56 
Value of the Contract with all extensions and renewals exercised: __________________________________ 57 
Description of goods and/or services to be provided under the Contract:   58 
Method of procurement for the contracted goods and/or services, if applicable: 59 
______________________________ 60 
Name of board member or employee whose conflict of interest required the board’s approval of the contract by 61 
two-thirds (2/3) vote:   62 

63 
The nature of the conflicting interest in the contract: 64 

65 
The board member or employee with the conflict of interest  did  did not (check one) attend the 66 
meeting(s), including subcommittee meetings, at which the board discussed or voted to approve the contract. 67 
If the board member or employee with the conflict of interest attended the meeting(s), including 68 
subcommittee meetings, at which the board discussed or voted on the contract, the board member or 69 
employee abstained from voting. 70 

71 
I further attest that the following is being provided with this form: 72 

73 
a. A certified board membership roster listing all members on the board at the time of the vote on the approval of74 

the contract with a vote tally indicating attendance or absence at the meeting(s), including subcommittee meetings,75 
and for those in attendance, the affirmative and negative votes and abstentions for each member.76 

b. Consistent with the procedures outlined in section 112.3143, Florida Statutes, the dated and executed conflict of77 
interest form that was submitted at or before the board meeting(s) in which a vote related to the contract took78 
place, for board member/employee who has any relationship with the contracting vendor.79 

c. A draft copy of the related party contract and amendments, as applicable.80 
d. Documentation supporting the method of procurement of the related party contract, for contracts that require81 

competitive selection / procurement process.82 
e. A copy of the board meeting and committee meeting minutes that document the discussion and approval of the83 

related party contract (including the name of the contractor and the value of the contract). The minutes must84 
clearly reflect the verbal disclosure of the conflict during the meeting.85 

86 
I certify that the information above is true and correct. 87 

88 
89 
90 
91 

* Must be certified and attested to by the board’s Chair or Vice Chair. Date 92 
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EXHIBIT D 
DISCLOSURE AND CERTIFICATION 
OF CONFLICT OF INTEREST IN A 

CONTRACT 

I,  , a board member / an employee of the board (circle 
one) hereby disclose that I, myself / my employer / my business / my organization/ OR “Other” 
(describe)  

(circle one or more) could benefit financially from the contract 
described below: 
Local Workforce Development Board: 

Contractor Name & Address: 

Contractor Contact Phone Number: 

Description or Nature of Contract: 

Description of Financial Benefit*: 

For purposes of the above contract the following disclosures 
are made: The contractor’s principals**/owners***: (check one) 

 have no relative who is a member of the board or an employee of the board; OR 
 have a relative who is a member of the board or an employee of the board, whose name is: 

The contractor’s principals**/owners***  is is not (check one) a member of the board. If 
applicable, the principal’s/owner’s name is: 

Signature of Board Member/Employee Print Name 

Date 
* “Benefit financially from a contract” means the special private financial gain to a member, a special
private financial gain to any principal which retains the member, the special private financial gain of the 
parent organization or subsidiary of a corporate principal which retains the member or the special private 
financial gain to any member’s relatives or business associate or to a board employee and such benefit 
is not remote or speculative. 
** “Principal” means an owner or high-level management employee with decision-making authority. 
*** “Owner” means a person having any ownership interest in the contractor. 

NOTICE: CONFLICTS OF INTEREST REGARDING BOARD MEMBERS AND BOARD 
EMPLOYEES MUST BE DISCLOSED PRIOR TO THE BOARD’S DISCUSSION OR VOTING 
TO APPROVE THE CONTRACT. BOARD MEMBERS WHO BENEFIT FINANCIALLY OR 
BOARD MEMBERS OR EMPLOYEES OF THE BOARD WHO HAVE A RELATIONSHIP 
WITH THE CONTRACTING VENDOR MUST ABSTAIN FROM VOTING DURING THE 
PERIOD OF TIME THE VOTES ARE CAST, AND THE CONTRACT MUST BE APPROVED 
BY A TWO-THIRDS VOTE OF THE BOARD WHEN A QUORUM HAS BEEN ESTABLISHED. 
COMPLETION OF THIS FORM DOES NOT IN ANY WAY SUPERSEDE OR SUBSTITUTE 
FOR COMPLIANCE WITH CONFLICT OF INTEREST DISCLOSURE REQUIREMENTS OF 
SECTION 112.3143, FLORIDA STATUTES, OR SECTION 101(f), WIOA. 

Docusign Envelope ID: 39B8DD97-4B77-4A72-9D52-C9E4F20747F5

Page 28 of 3068



EXHIBIT E 
TOTAL COMPENSATION OF EXECUTIVE LEADERSHIP AND OTHER SPECIFIED 

EMPLOYEES 
(Subsection 445.007(13), Florida Statutes, and Executive Order 20-44) 

Entity Name: 

Fiscal Year: 

Employee 
Name 

Title 

Salary 

Bonuses 

Cashed-In or 
Funded Leave 

Cash 
Equivalents 

Cash 
Equivalents 
Description 

Severance Pay 

Retirement 
Benefits 

Employer-Paid 
Insurance 
Benefits 

Deferred 
Compensation 

Real Property 
Gifts 

Real Property 
Gifts 

Description 

Other Payouts 

Other Payouts 
Description 

Total Cash 
Compensation 

Present Value 
of Vested 
Benefits 

including, but 
not limited to, 
Retirement, 

Accrual Leave 
and Paid Time 

Off 

Percentage of 
Total 

Compensation 
from Federal or 

State Funds 
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Under penalties of perjury, I declare that I have read the foregoing schedule of Total Compensation of 
Executive Leadership and Other Specified Employees and that the facts stated in it are true. 

__________________________________________________ 
Signature 

__________________________________________________ 
Printed Name 

__________________________________________________ 
Title 

__________________________________________________ 
Date 

Definitions: 

Executive Leadership:  Chief executive officer/executive director of the board and those reporting 
directly to that position (except for an administrative assistant or clerical staff). 

Cash Equivalents:  Gift cards, vouchers, tickets, or other items of monetary value. 

Other payouts:  Cell phone allowances, tuition, gym memberships, car allowances, etc. 

Employer-Paid Insurance Benefits:  Amount of insurance paid by the employer for health, vision, 
life, dental, disability, etc. (does not include taxes such as FICA, reemployment, etc.) 

Present Value of Vested Benefits including, but not limited to, Retirement, Accrual Leave and 
Paid Time Off:  Current discounted value of any vested benefits, i.e., those the employee is entitled to, 
for which the Board has not yet been required to fund. 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Performance and Monitoring Committee - Tuesday, August 13, 2024 

TOPIC/ISSUE: 
Third party independent monitoring 

BACKGROUND: 
All workforce boards are required to conduct monitoring of programs, service providers 
and One Stop operators annually.  Independent monitoring provides full transparency of 
programmatic and administrative reviews. CSCLM has contracted with Underwood 
Sloan and Associates to conduct independent, third-party monitoring of our programs, 
board compliance, administrative, One Stop Operator and sub-grantee agreement 
performance and compliance.   

POINTS OF CONSIDERATION: 
Identified deficiencies have been reviewed by management and staff and corrections 
have been made to bring noted issues into compliance.  Additional training has been 
provided to staff to mitigate future issues.  A presentation and discussion will be 
provided by Amy Kelly, Underwood Sloan and Associates. 

STAFF RECOMMENDATIONS: 
Accept and approve the monitoring report as attached.  

COMMITTEE ACTION: 
Theresa Flick made a motion to approve the third-party monitoring report. Fred Morgan 
seconded the motion. Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
Memorandum of Understanding-  
The School Board of Marion County, Florida  
The School Board of Citrus County, FL-WTC 
Mid-Florida Community Services, Inc.  
Division of Vocational Rehabilitation  
College of Central Florida  
Florida Department of Education Division of Blind Services 

BACKGROUND: 
The Workforce Innovation and Opportunity Act (WIOA) requires that a Memorandum of 
Understanding   (MOU)   be   developed   and   executed   between   the   local   Workforce 
Development Board, in this case, CareerSource Citrus Levy Marion (CSCLM) and the 
Mandatory Career Center  Partners at least every three years.    The Act requires 
specific programs to make their services available through a one-stop delivery system 
and encourages increasing access through additional partnerships with optional 
partners.  Additionally, WIOA requires CSCLM and the One-Stop system partners to 
establish an agreement concerning the operations of the one-stop system and to 
establish the framework for providing services to employers, employees, job seekers 
and others needing workforce services. 

POINTS OF CONSIDERATION: 
Such agreements with mandatory partners require the signature of Chief Elected Official. 

STAFF RECOMMENDATIONS: 
Approved execution of the MOUs with the mandatory partners listed. 

COMMITTEE ACTION: 

Charles Harris made a motion to approve the execution of the MOU’s for the mandatory 
partners.  Jeff Chang seconded the motion. Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 

Telework and Work From Home (WFH) status 

BACKGROUND: 
After the pandemic, the Board approved amending the personnel policies to afford all 
staff 80 hours of Telework per program year.  This could be taken in 4 hour increments 
with prior approval of their supervisor. Telework was designed to provide staff with the 
ability to schedule deliveries, childcare situations, etc. that occur during normal business 
hours without taking annual leave. 

With the success of Agile Staffing, management will be moving to schedule “Agile” 
employees so that each week, they will be able to Work From Home (WFH) at least one 
day a week. Additionally, it has been identified that other non-Agile staff can work from 
home based on their roles without impacting services to our customers (finance, IT, 
communications, etc.) This helps alleviate compression of staff after relocation of the 
administrative offices.  Consideration should be given to adjusting the personnel policies 
to clarify the relationship with staff who are afforded Telework and those afforded WFH 
status.  Management feels that Telework was developed to provide a level of flexible 
scheduling for all staff.   WFH is a benefit for staff who have worked to create additional 
capacity (flexibility) due to their skills in more than one critical function of CLM.   

Management considers WFH to be a greater benefit than Telework because of the effort 
of staff to master more than one critical function of CLM.  However, management 
contends that Telework should not be a benefit afforded staff with WFH status. 

POINTS OF CONSIDERATION: 

WFH will afford staff approximately 52 work from home days per year, or potential of 
416 hours where they are able to accomplish the scheduling benefits sought when 
Telework was established.  By allowing a staff with WFH status to also be eligible for 
Telework would allow them an additional 80 hours.  This would create an imbalance for 
some staff who are not eligible for WFH status through Agile Staffing or eligible position 
as not all pay grades are eligible for the Agile Staffing program or suitable for WFH. 

STAFF RECOMMENDATIONS: 
73



Amend the personnel policies to clarify that if staff qualify as Agile, they gain the 
additional benefit of WFH status, as scheduled by management, but they are not eligible 
for Flextime.  Other positions suitable for WFH may opt to elect WFH status but will 
waive the additional 80 hours of Telework. 

COMMITTEE ACTION: 

Charles Harris approved the amendment to the personnel policy to include the new 
Work From Home / Telework policy.  Pete Beasley seconded the motion.  Motion 
carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
Employed Worker/Custom Business Training Trainee Wage Cap 

BACKGROUND: 
The training we provide to a business’s existing employees under the Employed 
Worker/Custom Business Training model has a wage cap for the amount an employee 
can be earning to be eligible for local funding.  Eligible trainees must be making below 
the cap as defined in local policy OPS-68 Local Custom Business Training.   

POINTS OF CONSIDERATION: 
Our current wage cap is based on 200% of the Lower Living Standard Income Level 
(LLSIL) for a family of three.  This rate is currently set at $29.06 per hour (or salaried 
equivalent).  Based on the most recent LLSIL chart disseminated by Florida Commerce 
on May 30, 2024, our rate should increase to $36.56. 

Previous:  LLSIL for family of 3 = $30,222 X 2 = 60,445 / 2080 = $29.06 
Current:  LLSIL for family of 3 = $38,031 X 2 = 76,062 / 2080 = $36.56 

STAFF RECOMMENDATIONS: 
Approve increasing the Employed Worker/Custom Business Training wage cap to 
$36.56 per hour or the salaried equivalent of $76,062.00   

COMMITTEE ACTION: 

Fred Morgan made a motion to approve increasing the Employed Worker/Custom 
Business Training wage cap to $36.56 per hour or the salaried equivalent of 
$76,062.00.  Jeff Chang seconded the motion. Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 

2024 Workforce Professional Development Summit 

BACKGROUND: 

FWDA has sponsored the Summit for over 10 years.   The Summit is funded through 
registration fees and sponsorships.  Traditionally CLM has sent staff and been a 
sponsor at the $5,000 level. 

POINTS OF CONSIDERATION: 

CLM support will enhance the quality of the Summit 

STAFF RECOMMENDATIONS: 
Request approval of $5,000 sponsorship from Unrestricted Funds. 

COMMITTEE ACTION: 

Fred Morgan made a motion to approve the $5,000 sponsorship for 2024 Workforce 
Professional Development Summit.  Charles Harris seconded the motion.  Motion 
carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
Eckerd Connects Budget Modification 

BACKGROUND: 
We are looking at allocating excess funding in Adult and Youth to fund a local Phoenix 
Rising program. 

POINTS OF CONSIDERATION: 
We looking to fund a local Phoenix Rising program while we are between YouthBuild 
grants.  Applications for the next round of YouthBuild funding are due in September.  
This will keep our program running until new funding is acquired. 

The budget amendment will include $20,000 in adult funding for staff costs and 
$180,000 in formula youth to cover participant and operating costs. 

STAFF RECOMMENDATIONS: 
Amend the Eckerd budget to include $200,000 in additional funding. 

COMMITTEE ACTION: 

Pete Beasley made a motion to amend the Eckerd budget to include $200,000 in 
additional funding.  Charles Harris seconded the motion.  Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
Transfr VR grant program 

BACKGROUND: 
The Florida legislature approved funding to increase availability of virtual reality training 
in Florida.  The program funding is available through Transfr VR.  Transfr VR provides 
VR training across the country.  Grant funds will be awarded on a first come/first served 
and match basis. 

POINTS OF CONSIDERATION: 
Funding is available on a 50/50 cost share basis.  We are estimating that the equipment 
and software costs for a two-year program will be $104,000.  Grant funding would offset 
$52,000.  Costs to operate the program can be shared through the following funding 
sources:  WIOA Adult, Dislocated Worker, Youth, Welfare Transition, YouthBuild, 
Broadband and other competitive grants awarded during the program period. 

STAFF RECOMMENDATIONS: 
Approve application for grant funding to fund a two-year virtual reality training program.  

COMMITTEE ACTION: 

Fred Morgan made a motion to approve the application for grant funding to fund a two-
year virtual reality training program.  Pete Beasley seconded the motion.  Motion 
carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 

Subgrantee Agreement 

BACKGROUND: 

Florida Commerce requires each local board enter into a subgrantee agreement as a 
basis for annual funding.  The agreement that expired May 15, 2024, was extended by 
Florida Commerce per the terms of the agreement until August 31, 2024.  A draft 
version of the agreement, along with a track changes form, was provided earlier and 
transmitted to all board members. 
Any additions from the current agreement are either minor in terms of substance or 
policies that have been incorporated into the new agreement. 

POINTS OF CONSIDERATION: 

Commerce has not provided a “final” version of the Agreement, but given the expiration 
date of the extension, the Board should approve the draft version and authorize the 
Board Chair to sign a final agreement.  If any changes are substantive, the final version 
should be included in the December Board agenda to validation. 

STAFF RECOMMENDATIONS: 

Staff recommends approval as stated above. 

COMMITTEE ACTION: 

Charles Harris made a motion to approve the draft version of the subgrantee agreement 
and authorize the Board Chair to sign a final agreement.  Pete Beasley seconded the 
motion. Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 

State of Florida Deferred Compensation program 

BACKGROUND: 

As a special district, CLM is eligible to be part of the State of Florida’s Deferred 
Compensation program. 

The program is 100% VOLUNTARY, with a minimal employee contribution requirement. 
Offering this extra retirement benefit will provide all employees with an additional 
opportunity to plan for their retirement and enhance our benefit program for recruitment 
purposes. 

POINTS OF CONSIDERATION: 

Enhances both employee retention and recruitment. 

STAFF RECOMMENDATIONS: 
Staff recommends joining the Deferred Compensation Program and authorizing the 
CEO to sign all relevant forms and documents. 

COMMITTEE ACTION: 

Al Jones made a motion to add the Deferred Compensation Program as an additional 
benefit to staff and to authorize the CEO to sign all relevant forms and documents. Pete 
Beasley seconded the motion. Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 
 Replacement of Mobile Career Center 

BACKGROUND: 

We have disposed of the 37” Winnebago through a sale.   We need to replace the 
Winnebago with a more versatile mobile service delivery approach. In our earlier 
presentation staff presented a concept using a van, trailer and generator with laptop 
computers. 

Because the van cost is approximately $51,000, we are required to obtain prior approval 
for the purchase from Florida Commerce and USDOL.  That request has been 
submitted.  Commerce asked that we explore leasing a vehicle but that cost over time is 
more costly.  

Attached are the Prior Approval Request and justification.  We have also included 
information on the trailer and generator.   The van must be procured and staff ae in the 
process of developing the bid specification.  The trailer and the generator can be 
procured through a less formal approach.  The “new mobile unit items” document details 
costs for the non-van items that will make the unit functional. The costs of these items is 
approximately $19,500. Added to the estimated van costs, the total cost is estimated at 
$70,440 

POINTS OF CONSIDERATION: 

We are hoping on approval to purchase the van from USDOL and Florida Commerce. 
Once approved we will use our federal funds sources to procure the van.  All other 
items do not require prior approval. 

Florida Commerce has advised on 8/19 that prior approval to purchase the van has 
been granted. 

STAFF RECOMMENDATIONS: 
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Staff recommends moving forward with the procurement of a replacement mobile career 
center using federal funds.  

COMMITTEE ACTION: 
Jeff Chang made a motion to take steps for the procurement of a replacement mobile 
career center using federal funds.  Pete Beasley seconded the motion.  Motion carried. 

BOARD ACTION: 
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RECORD OF ACTION/APPROVAL 

Board Meeting – Wednesday, September 4, 2024 
Executive Committee – Wednesday, August 28, 2024 

TOPIC/ISSUE: 

Chapter 189, Florida Statutes (the Uniform Special District Accountability Act) 

BACKGROUND: 

• Creates Section 189.0694, Florida Statutes, to require each special district:
o Beginning October 1, 2024, or by the end of the first full fiscal year after its
creation, whichever is later, to: 
 Establish goals and objectives for each program and activity undertaken by the
district, 
 Establish performance measures and standards to determine if the district’s
goals and objectives are being achieved. 
o By December 1 of each year thereafter, to publish an annual report on the
special district’s website describing: 
 The goals and objectives achieved by the special district.
 The performance measures and standards used by the district to make this
determination. 
 Any goals or objectives the special district failed to achieve.

POINTS OF CONSIDERATION: 
CLM has a variety of performance measures for programs and services. 

STAFF RECOMMENDATIONS: 
Staff recommends using the letter grade report. 

COMMITTEE ACTION: 
Al Jones made a motion to approve the letter grade report as the annual report needed 
to meet the requirements for the Uniform and Special District Accountability Act.  
Charles Harris seconded the motion.  Motion carried. 

BOARD ACTION 
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CAREERSOURCE CITRUS LEVY MARION
Education and Industry Consortium

MINUTES

DATE: May 29, 2024
PLACE: College of Central Florida, Enterprise Center

3003 SW College Road, Ocala, FL 34474
TIME: 11:30 a.m.

MEMBERS PRESENT MEMBERS ABSENT
Dr. Ann Hembrook Carrie Blair
Bob Rutemiller Chris Formisano
Joe Corley David Roland
Marci Olinger Dr. Jennifer Fryns
Mauri Bryant Eric Willis
Tanya Taylor Matt Clay
Tim Gilbert Rachel Gibbs

Rebecca Johnson

OTHER ATTENDEES
Rusty Skinner, CSCLM Cira Schnettler, CSCLM
Dale French, CSCLM Bonnie Hays, CF
Cory Weaver, CSCLM
Melissa Saco, CSCLM

CALL TO ORDER
The meeting was called to order by Joe Corley, Chair, at 11:33 a.m.

ROLL CALL
Cira Schnettler called roll and a quorum was declared present.

APPROVAL OF MINUTES
It was noted that Marci Olinger was inadvertently not listed as in attendance for the
March 21 meeting.  The corrected minutes will be attached to these minutes.
Marci Olinger made a motion to approve the minutes from the March 21, 2024, meeting
with the correction. Ann Hembrook seconded the motion. Motion carried.

PRESENTATION
Rachel Ludwig with the Florida Chamber gave a presentation to the committee.  She
made the below highlights:

• Florida has 1.34 million net new jobs.
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• The demographics of Florida are changing.
o Florida is seeing an increase in populations aged 20-25, 35-50, and 60+.
o Florida is seeing a decrease in populations youth 9 and under, adults

aged 25-35 and 50-60.  The decrease in these age ranges will have a
significant impact on workforce needs in the State’s long term workforce
plan.

• The Future of Work Initiative is projecting Florida to be the nation's #1 workforce
by 2030.

• The Florida Center for Workforce and Talent Development has numerous
resources for community partners and businesses.

• The Florida Scorecard takes a deep dive into the barriers individuals are facing
which are limiting their ability to transition into the workforce.

• One barrier identified was the high number of individuals without a high school
diploma.

• She invited committee members to subscribe to the Talent and Education Memo
and to attend the Workforce Solutions Summit later in June.

• She also encouraged members to share with businesses the benefits of being a
second chance employer.  She noted the no-cost trainings coming up in June
and December.

DISCUSSION ITEMS 
Cory Weaver presented in-demand occupations by sector, noting in each industry 
sector the most in-demand occupations and the occupations that were requested to be 
added to the reports from the last meeting.  Committee members engaged in 
discussion.  The discussion included identifying barriers and challenges facing 
individuals in the region.   

• Cory Weaver explained that her team was reviewing internal reports to identify
barriers by zip code in the region.  This will allow for targeted outreach campaigns
based on those barriers.

• Focus on both individuals that are receiving unemployment as well as those that are
considered not employed but are not participating in career paths.

• Students not receiving their high school diploma.  The lack of funding and
awareness to resolve the issue.

• Teacher shortages, especially in ESE (noted in construction, medical, and
professional sectors).

• Student behavior and its relation to teacher burnout.
• How can technology and/or additional support help teachers in the classroom handle

a diverse student population and ESOL students.
• Opportunities within certification programs for on-the-job training and gaining hands

on experience. Expose students to experiential learning opportunities.
• High demand occupations within a variety of sectors that have historically been low-

wage entry level positions (noted in medical and ag sectors).
• Transitioning individuals in low wage high-demand occupations before they exit the

industry to a higher level/wage position.
• Increasing career path awareness to students and individuals in low wage

occupations.
• Influence of elections and politics on economy and in-demand occupations.
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• Partner with other agencies like the Dwyer Foundation that will provide support to
individuals with barriers while the individual is either in school or working with a
workforce agency.

• Continue to work with businesses in all sectors to build trust, partnerships, and
engagement.

PUBLIC COMMENT 
None 

MATTERS FROM THE FLOOR 
None 

ADJOURNMENT 
There being no further business, the meeting adjourned at 1:12 p.m. 

APPROVED: 
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CAREERSOURCE CITRUS LEVY MARION 
Education and Industry Consortium 

MINUTES 

DATE:  March 21, 2024 
PLACE: College of Central Florida, Strategic Planning Room 

3001 SW College Road, Ocala, FL 34474 
TIME: 11:30 a.m. 

MEMBERS PRESENT MEMBERS ABSENT 
Dr. Ann Hembrook Chris Formisano 
Carrie Blair Eric Willis 
David Roland Tanya Taylor 
Dr. Jennifer Fryns 
Joe Corley 
Marci Olinger 
Mauri Bryant 
Matt Clay 
Rachel Gibbs 
Rebecca Johnson 
Tim Gilbert 

OTHER ATTENDEES  
Rusty Skinner, CSCLM Tony Waterson, One Stop Operator 
Dale French, CSCLM Kristen Barry, One Stop Operator 
Cory Weaver, CSCLM Bob Rutemiller 
Cira Schnettler, CSCLM 

CALL TO ORDER 
The meeting was called to order by Joe Corley, Chair, at 11:31 a.m. 

ROLL CALL 
Cira Schnettler called roll and a quorum was declared present. 

APPROVAL OF MINUTES 
Phil Geist made a motion to approve the minutes from the March 21, 2024, meeting. 
Ben Whitehouse seconded the motion. Motion carried. 

DISCUSSION ITEMS 
Rusty Skinner provided a brief overview of the purpose of the newly formed committee 
and State expectations.  He explained that the Florida legislature wants businesses and 
educational partners to come together to create training programs designed around the
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critical skills businesses need. 

Cory Weaver presented in-demand occupations by sector.  Committee members 
engaged in discussion with highlights as noted below: 

Construction Sector 
• Municipal and industrial positions need representation.
• High demand occupations:

o Rough carpentry/framers
o Plumbers
o Construction Management – degreed with experience or upskilling was preferred

versus degreed without hands on experience
• Inter-sector occupations are also in high demand:

o Welders
o IT

• Apprenticeships:
o Lake Weir is partnering with the builder’s association to develop a construction

pre-apprenticeship program.
o MTC works with construction companies to create apprenticeship programs.

Manufacturing Sector 
• Leadership programs or shorter bootcamps are needed.
• Warehouses are moving toward increased automation this will decrease general

warehouse jobs but increase machinery positions for operation and repair.
• Teaching businesses/students how to repurpose existing skill sets.  For example,

robotics/gaming development skills are transferrable to systems integration.
• Vital to identify which computer languages are priority for training.
• PLC training programs are needed.
• High Demand Occupations:

o Systems integration positions
o CNC Machinists trained in FANUC systems

Transportation / Warehousing Sector 
• Cory Weaver noted that there was an increase in candidates attending the recent

CDL job fair 
• Identifying transferrable skills is extremely important. For instance, school bus

drivers with summers off can transition to firework transporters. 
• High demand occupations:

o Truck Drivers – Over the road and light duty
o Mechanics for all fleets
o Diesel Mechanics
o Database management – Systems Integrators

▪ PLC languages and protocols
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Professional Sector 
• Vet tech programs are in high demand for our area
• IT:

o CAD Design and Drafting
o Cyber Security (especially in Healthcare and PPI)
o Database Networking

• Artificial Intelligence:
o There is an unspoken expectation that job candidates aged 16-24 are to bring AI

knowledge to the workforce.
o AI will be touching every industry.
o Technology is changing so fast, that by the time a student has learned the

technology and gets employment the technology may have already changed.
Teaching students on multiple platforms and how to be resourceful and flexible to
adapting to the changes will have a major impact on upskilling in the workforce.

Education Sector 
• Citrus County is developing a teacher pathway for dual enrollment students that may

graduate with their paraprofessional license. 
• High Demand Occupations:

o ESE Teachers

Healthcare Sector 
• High Demand Occupations:

o Med techs for labs
o Biomedical Engineering
o Therapists:

▪ Physical
▪ Speech
▪ Occupational
▪ Respiratory – CF has a program beginning in Fall 2024

o Rad Techs:
▪ MRI
▪ Ultrasound
▪ Nuclear Medicine

o IT:
▪ Medical cart stations – troubleshooting training
▪ Cyber Security

o Dental:
▪ Hygienists
▪ Dental Assistants

o Behavioral Health:
▪ Counselors
▪ Social Workers

Agriculture Sector 
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• This is a historic sector for our region.

Industry Fliers
Cory Weaver presented a sample of an industry flier that is given to students.  These
fliers are used to market occupations to students. The fliers are customized by industry
for each county and pathway options.  They are used to help develop talent pipelines.

Cory Weaver also encouraged the committee members to review the sector lists and
share any other occupations that may not be on the list or new occupations.  As new
skills are required by business, new types of occupations are created.  This will help us
look ahead into workforce trends, such as advancements in AI.

Rusty Skinner concluded with a call to action for everyone to go out into their networks
and continue these discussions.  He also offered to host and facilitate any meetings to
foster industry discussion. The next Consortium meeting will be held in June or July. A
calendar invite will be sent.

PUBLIC COMMENT
None

MATTERS FROM THE FLOOR
None

ADJOURNMENT
There being no further business, the meeting adjourned at 1:03 p.m.

APPROVED:
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CAREERSOURCE CITRUS LEVY MARION 
Education and Industry Consortium 

MINUTES 

DATE:  August 29, 2024 
PLACE: CareerSource CLM 

2703 NE 14th Street, Ocala, FL 34470 
TIME: 9:00 a.m. 

MEMBERS PRESENT MEMBERS ABSENT 
Ashley Shorb Dr. Ann Hembrook 
Bob Rutemiller Chris Formisano 
David Roland Eric Willis 
Dr. Jennifer Fryns Marci Olinger 
Joe Corley Rachel Gibbs 
Rebecca Johnson Tim Gilbert 
Tanya Taylor 

Other Attendees 
Rusty Skinner, CSCLM Cira Schnettler, CSCLM 
Dale French, CSCLM 
Cory Weaver, CSCLM 
Melissa Saco, CSCLM 

CALL TO ORDER 
The meeting was called to order by Joe Corley, Chair, at 9:01 a.m. 

ROLL CALL 
Cira Schnettler called roll and a quorum was declared present. 

APPROVAL OF MINUTES 
David Roland made a motion to approve the minutes from the May 29, 2024, meeting 
with the correction. Jennifer Fryns seconded the motion. Motion carried. 

PRESENTATION 
Cory Weaver gave a presentation on completion rates by industry.   
Below are highlights from the discussion throughout the presentation: 

• Healthcare
o There continues to be a need for medical assistants.

 Taylor College, WTC, and Rasmussen all offer medical assistant
programs.

o WTC has an RN program in development to be launched in the 2025-2026
program year.
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• Construction
o CF, MTC, and WTC have welding programs that teach lower and upper-

level skills.  This pathway is very popular.
o All three counties offer construction programs.
o Pre-apprenticeship programs provide a one-year credit to the individual

when they transition to a certified apprenticeship program. Pre-
apprenticeship programs generally are only education based without
employment.  Apprenticeships programs offer employment with hands on
learning.

o The manufacturing industry also needs electricians as processes become
more automated.

o Programs that offer SCADA and PLC certifications are needed.
o WTC has had success placing students out of their automation program.
o CF has been working with local high schools to create a pathway through

the Associate of Science Engineering program.
o Levy County Schools is offering a horticultural program to students with a

focus on landscaping.  CLM staff and Levy County Schools
representatives will meet to further discuss.

• Education
o Increased wages for teachers in Citrus County is attracting more

applicants.
o Levy County Schools will research adding a CPR component to their

education pathway.
o CLM and CF have partnered to create the Temp to Perm plan, where CLM

provides funding to teachers that need to finish their required classes and
testing to become a permanent teacher.  Approximately 30 – 40 teachers
have been successful in the program.

o Other needs include CTE, Math, and AG teachers.
o There are challenges drawing individuals out of the industry to teach due

to non-competitive wages.

• Manufacturing
o Marion County has successfully created a well-rounded manufacturing

education program.  The success of their program is largely driven by
demand. There are challenges duplicating the programs in other parts of
the region due to lack of demand.  Levy County focuses on boat welding
and Citrus County does not have a strong demand for manufacturing
skills.

o Industry demands in other parts of the State may need to be evaluated.
Education programs may occur in our area, but labor demand may extend
outside of the local area.

• Logistics
o CDL Drivers are always in high demand.
o There is currently a program at Westport High School.
o Many trucking companies provide certifications through education

programs they offer.
o Recruiting opportunities have also been identified in transitioning military.
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• Professional
o There is declining interest in IT among high school students.
o There has been an increase in certifications for Cyber Security.
o CF offers an AS in Office Administration.  The program is popular for

individuals working in smaller companies that need their office
administrator to handle a variety of tasks versus a larger company where
staff are more specialized in their positions.

• Talent Supply and Talent Supply - Inflow/Outflow
o There is a gap growing between unemployed individuals and job ads

placed by companies.
o Attendance at job fairs is also increasing.
o CLM offers custom business training to employers that would like to

reshape the skillset of a company’s existing employees.
o There is a 50% outflow of labor force to areas outside of the CLM region.

• Wrap Up
o Members were provided with a survey to complete.  Responses will be

used to shape the next presentation. 

DISCUSSION ITEMS 
None 

PUBLIC COMMENT 
None 

MATTERS FROM THE FLOOR 
None 

ADJOURNMENT 
There being no further business, the meeting adjourned at 10:09 a.m. 

APPROVED: 
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